ACADEMIC SENATE

AGENDA
Tuesday, December 9, 2003
 

 

 

 The Santa Monica College Academic Senate will meet in B144 at 11:00 a.m.

 

·                     Senate agendas are available at www.academicsenate.com
 

AGENDA

 

Public Comments:  

 

Information Items:

      1.  President’s Report -- Lesley Kawaguchi

 

Action Items:
1. 1.      Approval of the minutes of the Dec. 2, 2003, Academic Senate meeting

2.   Second Reading of Administrative Regulations 4111.4, 4331, and 4332 -- Gina Jerry, 

      chair, Student Affairs

3.   New courses -- Sal Veas, chair, Curriculum Committee

 

New Business:

 


Adjournment


 

TENTATIVELY SCHEDULED MEETING:  January 16, 2004 (11-12:30) B144

NEXT REGULARLY SCHEDULED MEETING:  February 24, 2004 

 

 







Action Items:  Dec. 9, 2003

 

SUBJECT 1: 

APPROVAL OF THE MINUTES OF DEC. 2, 2003

It is recommended that the minutes from the following meeting of the Santa Monica College Academic Senate be approved as distributed:
Minutes of the December 2, 2003, Academic Senate Meeting
Present: Suzanne Borghei, Alan D. Buckley, Mary Colavito, Guido Davis Del Piccolo, Frank Dawson, Gordon Dossett, Vicky Drake, Tina Feiger, Gilda Feldman, Laurie Frederic, Dennis Frisch, Ethan Gallogly, Diane Gross, Janet Harclerode, Steve Hunt, Gina Jerry, Lesley Kawaguchi, Lucy Kluckhohn, Deborah Kraut, Helen LeDonne, Fran Manion, Ricky Manoff, Laura Manson, Moya Mazorow, Suzanne McDonald, Dana Morgan, Pete Morris, Jim Pacchioli, Sue Ann Pinner, Anne Powers, Toni Randall, Vicki Rothman, Stuart Sam, Barbara Schelbert, Lantz Simpson, Michael Soldatenko, Howard Stahl, Susan Sterr, Jim Stramel, Dayna Taus, Gary Todd, Esau Tovar, Sal Veas, Linda Webster, David Zehr. 
Excused: Barbara Baird, Fran Chandler, Makiko Fujiwara-Skrobak, Sharon Jaffee, April Mizuki, Peter Morse, Paris Poirier, Elena Stark.
Absent: Brenda Antrim, Rory Barnett, Espy Bolivar-Owen, Roma Brownlie, Katarina Cerovic, Charles Donaldson, Gwen Dophna, Georgia Farber, Kathy Flynn, Lynn Goodin, Christian Hart, John Henderson, Janie Jones, John Kennedy, Kymberlyn McBride, Elaine Roque, Saul Rubin, Richard Tahvildaran-Jesswein, Marc Trujillo, Robert Ware.
Guests: Fariba Bolandhemat, Ruth Logan, Dina Cervantes.
Chair Kawaguchi declared a quorum at 11:23 a.m. 
Public Comments: None. 
Information Items: 
1. 1.      President's Report, Lesley Kawaguchi, President 
· o        The Board of Trustees has elected Dr. Margaret Quiñones as chair and Carole L. Currey as vice chair for 2003-2004. 

· o        The Board will sponsor a budget workshop on February 9, 2004. Chair Kawaguchi remains impressed with Trustee Graham Pope's leadership on District budget issues. 

· o        President Kawaguchi reported to the Board at its December meeting the disappointment of the Academic Senate over the failure of Business Services to prepare its self-study for Program Review in a timely fashion. The Administration assured the Board that the self-study would be completed by the end of the Winter 2004 intersession. 

· o        The Board adopted a policy, 1215, concerning the granting of honorary degrees. This policy was adopted without consultation with the Academic Senate. 

· o        There are continuing rumors concerning Dr. Robertson's position with the Schwarzenegger Administration in Sacramento. 

· o        A special session of the Academic Senate has been scheduled for December 9, 2003, at 11 a.m., to approve administrative regulations. A special session of the Executive Committee has been scheduled for December 12, 2003, at 4 p.m. A special session of the Academic Senate may be scheduled for January 16, 2004. 

2. 2.      Smoking Issue, Dana Morgan, co-chair, Environmental Affairs 

· o        The committee has discussed the "smoking issue" on campus and commends Dr. Robertson for her concerns for our students' health and for the environment in which we work. Fortunately, regulations and procedures are in place to deal with student smokers and the committee believes that existing regulations are adequate. The Committee does not believe that the Academic Senate is the venue for changing smoking regulations, especially in the current climate on campus. 

3. 3.      Book Prices at SMC Bookstore, Dina Cervantes, Associated Students 

· o        Associated Students are concerned about bookstore prices. Gordon Dossett will serve on a student committee to investigate these concerns as representative of the Academic Senate. 
Action Items: 
1. 1.      Approval of Minutes, November 18, 2003. 
· o        M/S (Tovar/Kluckhohn). Approved unanimously, as perfected. 
2. 2.      Final Approval of Sexual Harassment Policy, Michael Soldatenko, chair, Personnel Policies 

· o        M/S (Kluckhohn/Frisch) to table the motion. Approved unanimously. 

3. 3.      Approval of New Certificate and Courses, Sal Veas, chair, Curriculum Committee 

· o        Department Certificates, Cosmetology Skin Care and Costmetology Nail Care, as mandated by the Board of Barbering and Cosmetology. Approved unanimously. 

· o        New Course, Nursing 50, "Professional Role, Transition," and Nursing 50L, "Professional Role, Transistion Lab." Approved unanimously. 

4. 4.      Resolution from Information Services Committee, Steve Hunt, chair, ISC. 

· o        Resolved, that the Academic Senate recommends to the District Technology Committee to construct a project team to perform design, maintenance, and support for the entire SMC Website. Approved unanimously. 

5. 5.      Hayward Award Nomination, Gordon Dossett, immediate past president. 

· o        The Executive Committee recommends that the Academic Senate select Ruth Logan, Life Science, to be a recipient of the Hayward Award. Approved unanimously. 

New Business: 
1. 1.      Executive Committee Membership, Lesley Kawaguchi, president 
· o        M/S (Jerry/Veas) to name Essau Tovar as chair of the Student Affairs Committee, replacing Gina Jerry who is resigning. Approved unanimously. 

M/S/approved (Frisch/Jerry) adjourning at 12:35 p.m.
SUBJECT 2:
  SECOND READING OF ADMINISTRATIVE REGULATIONS 4111.4, 


            4331, AND 4332 -- Student Affairs, Gina Jerry, Chair

Article 4100
Admission and Registration

 

AR 4111.4
Mandatory Assessment, Course Placement, and Challenge Procedures

 

1.
Mandatory Assessment

All first-time college students (Matriculant 1) attending Santa Monica College who meet the criteria below will be required to complete both an English/ESL and a Mathematics assessment test prior to enrolling in a fall or spring semester. Enforcement will be carried out through the college’s student information system at the time of registration and will result in an “assessment hold” being placed on the student’s record. The hold shall be removed once both tests are completed at SMC or appropriate prerequisite waivers granted by a counselor or department chair are entered into the system. Students completing assessment tests at other colleges may submit their results to a counselor for verification and processing. Students with disabilities should contact the Disabled Students Center regarding accommodations.

 

Mandatory assessment will be enforced in the following manner:



A.
All students enrolling in more than 6 units during their first semester (fall or spring) will be required to complete the assessment tests, regardless of their academic goals.



B.
Students enrolling in up to 6 units during their first semester (fall or spring) may enroll in such units without having to complete the assessment tests by the time the semester starts. These students, however, will be required to complete both tests before enrolling in the next regular semester. 

 

2.
Eligibility for English/ESL and Math Classes
Before enrolling in any Santa Monica College English, ESL or Math class, a student must take the Santa Monica College English, ESL or Math Placement Examination administered by the Assessment Center.

 

Santa Monica College assessment scores are valid for one calendar year. Students are allowed to retest once every three years.  Retesting will be permitted no sooner than two weeks after the initial test was taken. However, once a student enrolls in an English, ESL or a math course at SMC, the student may not re-take the placement examination for that subject area
 

Students may have one or more placement tests waived by a counselor or appropriate department chair or designee if the student meets specific requirements.

 

3.
Retesting Procedures

A. A.     Students who are dissatisfied with their initial English, ESL and/or Mathematics assessment(s) may retest through the Assessment Center. 

B. B.     Students may retest once anytime after a two week waiting period. Subsequent retesting is permitted once every calendar year.

C. C.     Students are responsible for any charges incurred for retesting.

D. D.     Scores from the retest will invalidate previous test results. 

 

4 3.
English, ESL, & Mathematics Assessment Results Challenge Procedures
Santa Monica College has in place a Prerequisite, Corequisite, and Advisories policy (BP 5272). Based upon the intent of such policy, the following procedure will be followed in granting challenge requests for students dissatisfied with their English, ESL, and Mathematics assessment scores:

 

A. A.     Students who are dissatisfied with their initial English, ESL and/or Mathematics assessment(s) may retest through the Assessment Center.  All students must have retested before going to the appropriate department to request an assessment test results challenge.  

B. B.     Retesting will be permitted only once and shall take place after a two-week waiting period following the initial test. Students are responsible for any charges incurred for retesting. Scores from the retest will invalidate previous test results.

A. A.     All students must have retested before going to the appropriate department to request an assessment test results challenge.

B. C
If still dissatisfied with the scores of the second test, the student may request an assessment challenge only if his/her test results’ standard error of measurement (SEM) indicates that placement in a higher-level course is likely. If this criterion is met, the student may then proceed to the appropriate department to schedule a challenge examination.  The Assessment Center will advise chairs if a student is eligible for an assessment challenge through the department.

C. D
Students challenging their English or ESL retest results will be asked to complete a written essay in response to a topic of the department’s choosing. The essay will be read and graded by three faculty members, and will be assigned a placement recommendation. 

D. E
Students challenging their Mathematics retest results will be asked to complete an objective exam(s) which will be scored by the department chair or designee.  A score of 70% or better on the challenge test(s) is required to move to a higher level course. 

E. F
Placements will go into effect immediately, will be valid for a period of one calendar year, and shall be final.

 

 

5. 4 Chemistry Challenge Examination Results and Request for Waivers

Students may take the Chemistry Challenge Examination once.  Retesting will not be permitted.  Upon obtaining a passing score, students will be permitted to enroll in Chemistry 11. If dissatisfied with assessment results, students may proceed to the Physical Sciences department chair to request a prerequisite waiver, which may be granted at his/her discretion. 

 

Reviewed and/or Updated:  12/11/2001

 

Article  4400
Student Conduct, Activities and Programs

 

AR 4411
Code of Academic Conduct

 

Santa Monica College, is as a community-oriented, open-door, educational institution whose purpose is to educate and enlighten members of the community who seek knowledge. , cannot and will not tolerate academic dishonesty.  In order to uphold the academic integrity of the institution, all members of the academic community, faculty and students alike, must assume responsibility for providing an educational environment of the highest standards, characterized by a spirit of academic honesty; therefore, given this premise, under no circumstances will academic dishonesty be tolerated at this institution.

 

1.
Faculty Responsibilities

 

In order to maintain an environment free of academic integrity, faculty should do the following: dishonesty, the following recommendations are made to faculty regarding their responsibility to uphold the academic integrity of Santa Monica College:

 

a. Make every attempt to conduct the your classroom in a manner that encourages honorable behavior and learning to ensure student success and discourage academic dishonesty. 
b. Inform students of the course requirements, grading procedures, and expectations for acceptable academic conduct and behavior. 
c. Inform students of the SMC Code of  policy on Academic Conduct and the consequences to be implemented if any behavior counter to the policy occurs. and 
d. Inform students of their right to due process should they wish to contest a cheating allegation. 
e. Insure that the appropriate process for reporting a violation of the Code of Academic Conduct is followed (see Reporting a Violation). 
 

2.
Student Responsibilities
 

The ultimate success of this code of academic conduct will depend in large part on the degree to which it is willingly endorsed and supported by students.  In order to maintain an environment of academic integrity students should do the following: achieve this support, the following recommendations are made to the students of Santa Monica College.

 

a. Each student is responsible to  Conduct him/herself Behave in a manner that encourages learning and upholds prohibits academic integrity dishonesty. 
b. Each student is responsible to Act with fairness towards other students in the classroom interactions, completion of assignments, examinations, or any other academic activity. including the notion that students should not seek and unfair advantage over other SMC students when completing an assignment, taking an examination, or engaging in any other kind of academic activity. 
c. Make every attempt to prevent the unauthorized use of their work. 
 

3.
Academic Dishonesty Conduct Defined

 

Santa Monica College defines academic dishonesty as the act of or assistance in deceiving, including fraud or deception, in any academic exercise.  This includes, but is not limited to, the following actions not authorized by the instructor or testing officer:
 

a. Using testing aids such as calculators, tape recorders, electronic devices or notes on any examination. 
b. Allowing another individual to assume one’s identity for the purpose of enhancing one’s grade in any of the following: testing, field trips, or attendance. 
c. Falsifying or attempting to falsify attendance records and/or grade rosters. 
d. Representing the words, ideas or work of another as one’s own in any academic exercise (plagiarism), including the use of commercial term of papers. companies. 
e. Changing answers on previously scored test, assignment, or experiment with the intent to defraud. 
f. Copying or allowing another student to copy from one’s paper or answer sheet during an examination. 
g. Inventing information for the purpose of completing a laboratory experiment or case study analysis with the intent to defraud. 
h. Giving and/or taking information during an examination by any means including sign language, hand signals, secret codes, or electronic transmission. 
 

4.
Consequences for Violating Academic Conduct
 

Given an alleged violation of academic honesty, any or all of the following actions may be imposed:

 

a. The instructor may assign a failing grade to the examination, or assignment, or course in which the alleged cheating or plagiarism occurred. 
b. In more serious instances, If the instructor chooses to may assign a failing grade for the course, upon  a consultation with the Department Chair or designee is required. 
c. The instructor may dismiss the student from the class or activity for up to two class sessions. the present and/or following class session. 
d. In more severe incidents of academic dishonesty, including but not limited to impersonation, stealing exams or research papers, or repeated violations, the College disciplinarian may suspend or recommend expulsion of a student from the College. 
 

5.
Reporting a Violation
 

Given an incident of academic dishonesty, faculty should are encouraged to adhere to the following procedures:

 

a. Inform the student of the nature of the alleged violation and the impending course of action. 
b. Complete and submit the Academic Dishonesty Report Form and submit, along with any related evidence, the first copy to the College disciplinarian and the second copy of the form to the student within ten (10) working days of the allegation.  The College disciplinarian will, in turn, notify the student, send copies to the campus ombudsperson and the department chair, and place a copy in the student’s disciplinary records as defined in the Student Conduct Appeals Procedures.  This information shall remain a part of the student’s records for up to two years, providing there are no further acts of misconduct. 
 

6.
Appeal Procedure
 

Given an alleged violation of academic honesty, a Santa Monica College student has the right to appeal the action taken by the faculty member through the appeal procedures established by the College.

 

a. Whenever the penalty for academic dishonesty involves lowering a failing grade for an examination, an assignment or the course, the accused student has ten (10) five (5) working days after notification from the college disciplinarian of the allegation and penalty to appeal. it.  He or she The student shall be provided the opportunity for a conference with the campus ombudsperson or designee. The ombudsperson or designee will confer with the faculty member and if necessary the department chair or designee.  faculty member involved, and department chair (or designee).  Such a conference will be arranged by the campus ombudsperson (or designee) at the request of the student, and notice will be given to all participation members at least 24 hours prior to the scheduled appointment. 
b. If the conference yields no informal resolution satisfactory to the student, If no resolution satisfactory to the student is reached, the student may file a formal Petition for Review of Grade with the Dean of Enrollment Services or designee once the final grade has been posted. Admissions & Records.  The filing deadlines are October 30 for spring grades, November 30 for summer grades, April 30 for fall grades and May 30 for winter grades. Such a filing must be made within ninety (90) calendar days following the filing date of the Academic Dishonesty Report Form.  For further information regarding this procedure, please refer to the Grade Appeals process as outlined in the Santa Monica College Administrative Regulations. 
 

Article 4300
Student Progress and Graduation

 

AR 4310.1
Incomplete Grades

 

Petitions for an incomplete grade are initiated by the student by completing a form at the Admissions Office.  Incomplete grades in a course or courses may be approved when illness, accident, emergency, or special circumstances beyond the student's control prevents the student from taking the final examination or completing other immediate "end of semester" course requirements.  The student must be passing the class with a C or better prior to the final exam or final project.  The incomplete grade is not to be used to extend deadlines for course work which the student might reasonably be expected to meet.

 

The Dean of Enrollment Services or Associate Dean, Admissions and Records, will verify that the petition for an incomplete is consistent with the requirements of Title 5 of the Education Code and meets the criteria so outlined in the Incomplete Policy.

 

Verification of illness or other circumstances should be provided to the Office of Admissions and Records.   If such verification is not provided, the incomplete may be authorized provisionally, and the petitioning student will be required to submit authenticating documents.  An incomplete grade will not be granted without the approval of the instructor.

 

Requests for an incomplete grade are initiated by the student and must be approved by the course instructor. The instructor shall determine that the student has justifiable reasons to warrant an incomplete grade. The instructor is not required to but may collect documentation verifying the reason a student is requesting an incomplete grade.

 

Incomplete grades may be made up The student must make up the “I” grade no later than one year from the end of the term that they were it was assigned.  Students may petition for a time exemption due to unusual circumstances.  The instructor shall state on the petition the conditions necessary for the removal of the incomplete. with a copy sent to the student.  This record shall contain the conditions for removal of the incomplete and the grade to be assigned (A through F) if the conditions are not met. Students may petition for a time exemption due to unusual circumstances.  

 

Incomplete grades will count in "units enrolled" but will not be included in "units attempted" or "units completed" and no grade points will be assigned.

 

The procedures to request an incomplete grade are as follows:

 

1. The student will contact the instructor requesting an incomplete grade and give reason(s) for the request. 
2. The instructor upon the time of grade submission (either online or in person) will input an “I” grade for the student. 
3. The instructor will complete and submit with final grades the petition which indicates the conditions necessary for the removal of the incomplete. 
4. The Admissions & Records Office will retain a copy for their files and send a copy of the “petition for incomplete” to the student. 
 

Reviewed and/or Updated:  6/11/2002

 

SUBJECT 3:  NEW AND DISTANCE EDUCATION COURSES -- Curriculum 



            Committee, Sal Veas, Chair

 

New Course

ESL 25: Composition Fundamentals Review of Nonnative Speakers—This course reviews and reinforces writing strategies including: The composing process, editing, and revision for English language.  Extensive help will be given in vocabulary acquisition and word forms, sentence structure, and word order.  
UC--yes   Dept Vote--8 yes, 2 no

 

Distance Education:
Accounting 11: Cost Accounting—This is an existing course.
Dept Vote--9 yes, 0 no
 

























































































