	
	SANTA  MONICA  COLLEGE  

ACADEMIC  SENATE

Agenda
Tuesday, November 29, 2005
11:15-12:35p.m.Business Bldg. Rm. 144


 

I.  
Call to Order

II.

Public Comments:  

III.  
Action Items:

1. Approval of the Minutes for November 15, 2005

2. Chemistry 9 - Curriculum Committee - D. Zehr, Chair 

3. Resolution ASR05-05 Second Reading - SFA Committee - E. Oifer, Chair

IV.
Information Items
1. Plus/Minus Presentation - PMG Ad Hoc Committee - J. Merlic, Presenter

2. AR 4311; AR 4111.8; AR 4113; AR 4111.4 - Student Affairs - E. Tovar, Chair

3. President's Report - Richard Tahvildaran-Jesswein

V.
Old Business Discussion:



VI.
New Business Discussion:
VII.     Adjournment

Next Scheduled Meeting:  December 6, 2005
_____________________________________________________________________

Action Items for November 29, 2005:

SUBJECT 1:         APPROVAL OF THE MINUTES OF NOVEMBER 15, 2005
RECOMMENDATION NO. 1
It is recommended that the minutes from the following meeting of the Santa Monica College Academic Senate be approved as distributed:
Minutes of the November 15, 2005, Academic Senate Meeting
Present: Marilyn Adler, Brenda Antrim, Jan Austin, Garen Baghdasarian, Teri Bernstein, Suzanne Borghei, Greg Brookins, Nate Brown, Alan Buckley, Ken Buckner, Ann Carroll, Katarina Cerovic, Fran Chandler, Mary Colavito, Tim Cramer, Guido Davis Del Piccolo, Judith Douglas, Nelly Farnoody-Zahiri, Tina Feiger, Gilda Feldman, Makiko Fujiwara-Skroba, Peter Geltner, Ann Carroll (for Terry Green), Diane Gross, Craig Hammond, Nancy Hanson, Janie Jones, Amber Katherine, John Kennedy, Jo Kidd, Lucy Kluckhohn Jones, Deborah Kraut (for Josh Kanin), Helen LeDonne, Laura Manson, Eric Oifer, Jim Pacchioli, Pauli Peter, Juan Quevedo, Toni Randall, Vicki Rothman, Audrey Sandoval, Christine Schultz, Jaqueline Scott, Lantz Simpson, Linda Sinclair, Eleanor Singleton, Heather Smith, James Stramel, Susan Sterr, Richard Tahvildaran-Jesswein, Esau Tovar, Chunghi Yu, David Zehr.
Excused: David Finkel, Lesley Kawaguchi, Patricia Burson, Ethan Gallogly, Peter Morse.
Absent: Dennis Frisch, Martin Goldstein, Nancy Grass Hemmert, Ventris Woods, Kym McBride, Cassandrea Patillo, April Mizuki, John Henderson, Michael Strathearn, Robert Taylor, Marc Trujillo, Maria Alvarado, Kathy Flynn, Cary Childress, Suellen Gauld, Georgia Farber, Sue Ann Pinner, Bob Ware, Michelle Scholefield, Christine Hart.
Guests: Tamorah Thomas, Jennifer Merlic, Espy Bolivar-Owen, Fran Manion, Jeff Higley.
I. Call to Order 

A. Chair Tahvildaran-Jesswein declared a quorum at 11:18 a.m. 

II. Public Comments. None. 

III. Action Items 

A. Approval of Minutes for November 1, 2005. Approved as distributed. 

B. New and Reinstated Courses, David Zehr, Curriculum. 

1. M/S (Curriculum/Sinclair) the following: 

a. New Courses: CIS 36R, "Microsoft Office Publisher;" KIN/PE 16B, "Intermediate Rock Climbing;" MEDTCH 16, "Medical Terms and Transcription 1;" MEDTCH 17, "Medical Terms and Transcription 2;" OIS 18, "Skill Building on the Keyboard;" MEDTCH 19, "Medical Vocabulary;" MEDTCH 20, "MediSoft;" MEDTCH 21, "Medical Coding/Billing;" Nursing 900. 

b. Distance Education: Art 2: Western Art History II; Art 3: Western Art History III; Art 72: American Art; CS 75: Java Programming; ECE 2: Early Childhood Education Program ECE 43: Supervision and Administration – Part 2 ; ECE 46: Infant Growth and Development; ESL 16A: The Noun System and Articles; ESL 16B: Using Verb Tenses; OIS 1: Keyboarding 1; MEDTCH 16, Medical Terms and Transcription 1; MEDTCH 17: Medical Terms and Transcription 2; OIS 18: Skill Building on the Keyboard; MEDTCH 19: Medical Vocabulary; MEDTCH 20: MediSoft; MEDTCH 21: Medical Coding/Billing. 

c. Reinstated Courses: KIN PE 5A, "Beginning Badminton;" KIN PE 5B, "Intermediate Badminton;" KIN PE 5C, "Advanced Badminton." 

2. Approved unanimously. 

C. Resolution ASR04-05, Commendation of SMC Transfer Program. M/S (Carroll/Feiger). Approved unanimously. 

D. Resoution ASR05-05, Sabbaticals Criteria and Matrix. 

1. Senators directed that service to the College should be considered in the awarding of sabbaticals; there was less of a consensus as to whether seniority should be considered. Prior awards be considered and preferences might be considered for faculty who have never been awarded a sabbatical. The committee might wish to rethink the specific weighting of the two categories of criteria. 

2. M/S (Sabbaticals/Antrim). First Reading approved on a voice vote. 

E. Resolution ASR06-05, Instructor Evaluation Tool. 

1. M/S (Executive Committee/Stramel). Approved on a voice vote. 

IV. Information Items 

A. President's Report, Richard Tahvildaran-Jesswein 

1. Statewide Plenary. SMC was well represented at the Plenary. Our "60% Resolution" was adopted and the Statewide Senate will investigate this matter. 

2. The Academic Senate leaders are demanding that the ad hoc faculty hiring ranking committee be convened as agreed to by the Administration. 

3. Departments need to name their representatives to the Student Learning Outcomes Task Force. 

4. Please send your nominees for the Hayward Teaching Award to President Tahvildaran-Jesswein. 

B. Plus/Minus Presentation, Jennifer Merlic and Alan Buckley 

1. M/S (Buckley/Brown) to table discussion until next meeting. Approved by a show of hands. 

V. Old Business Discussion. None. 

VI. New Business Discussion. None. 

VII. Adjournment 

A. M/S (Burson/Carroll) tp adjoun at 12:35 p.m. Approved unanimously. 



SUBJECT 2:          APPROVAL OF NEW COURSES 
RECOMMENDATION NO. 2

It is recommended that the following course be approved:

Chemistry 9: Everyday Chemistry.  
This course serves to fulfill the general education requirements for a laboratory science course.  Students who successfully complete this course will understand basic chemical principles and how these principles relate to the world around them.  They will also learn various lab techniques, including the safe handling of chemicals and the proper use of laboratory equipment.  

Department Vote:  15-0.   UC, CSU        Prerequisite: None



SUBJECT 3:          ADOPTION OF RESOLUTION ASR05-05  

RECOMMENDATION NO. 3
It is recommended that the following resolution, be adopted and approved:
Whereas in an effort to be transparent and open transparent and open about its process for awarding sabbaticals; and

Whereas the Sabbaticals and Fellowships Committee seeks to apply a formal and quantitative set of standards and weights to the qualitative judgments that will be applied in judging applications; and

Whereas these standards and weights should be made available to all faculty; and

Whereas the Sabbaticals and Fellowships Committee seeks to promote academically rigorous activities designed to promote professional development; and 

Whereas the Sabbaticals and Fellowships Committee is committed to student success through supporting faculty efforts to remain current and develop their professional skills; 

Be it resolved that the Academic Senate adopts the following criteria and matrix for use in the evaluation of sabbaticals applications.       

Proposed Sabbatical Evaluation Criteria and Matrix 2005

Evaluation Criteria and Potential Points



     Points Received*

	1. Quality of Project Design 
	______________

	a. proposal is clear, organized and specific (10 points)
	

	b. proposed activities and procedures support project’s 

      objectives (15 points)
	

	c. methods of documentation are appropriate to the proposed project (15 points)
	

	d. applicant establishes a realistic timeline for accomplishing activities and objectives (10 points)
	

	2. Benefits of Sabbatical 
	______________

	a. proposed project contributes to professional development/increased competence of sabbatical

                  recipient (20 points)
	

	b. proposed project contributes to student success

      (20 points)
	

	c. proposed project contributes to colleagues, department, and/or college at-large (10 points)
	

	TOTAL POINTS
	


*points are awarded based on how well the potential project satisfies each criterion

[image: image1.wmf] college service (3 points)
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Information Items for November 29, 2005
SUBJECT 1:  PLUS/MINUS GRADING AD HOC COMMITTEE PRESENTATION

Frequently Asked Questions

Plus/Minus Grading Option for SMC


Prepared by the Plus/Minus Grading Task Force of the SMC Academic Senate

Q. Why should SMC consider adopting a plus/minus grading system?

A. There are several compelling reasons to consider the adoption of a plus/minus grading system.



Accuracy: The Educational Policies Committee (1995-96) of the Academic Senate for California Community Colleges concluded that plus/minus grading allows for more accurate assessment and therefore grade equity. Students' academic performances vary significantly and often cannot be 
sorted into only five categories. A student who earns the highest B in a class typically has a 
significantly greater mastery of the course content than a student who earns the lowest B in the class, 
yet the current grading system does not allow faculty to distinguish between these students when assigning grades. Our transcripts, therefore, do not provide as much information about student learning as they would if a plus/minus system were employed.



Equity: Students feel cheated when they do significantly better work than a classmate but

receive exactly the same grade, and they are justified. It is simply unfair to assign the same

grade to two students whose mastery of the course content is so dissimilar.



Student Motivation: SMC's current system demotivates students because it often places

higher letter grades beyond their reach. Consider a student who is currently earning a low B in a 
class. Midway through the semester, she calculates her average and determines that even a 
perfect score on the final exam will only raise her average to a high B. For a typical SMC 
student juggling a few classes, a job, and personal responsibilities, the choice is clear: Don’t?
even bother studying for the final since the grade cannot be improved. Under a plus/minus

grading system, however, the same student would realize that improvement from a B- to a B or

even a B+ is quite achievable and would likely decide to study harder!

Q. Exactly what grading system is under consideration?



A. The California Ed Code allows only two options for California Community College grading systems.

One option is the system we use now:

	Letter Grade
	Grade Points

	A
	4.0

	B
	3.0

	C
	2.0

	D
	1.0

	F
	0


The other option allows the addition of plus/minus grades as follows:

	Letter Grade
	Grade Points
	Letter Grade
	Grade Points

	A
	4.0
	C+
	2.3

	 A-
	3.7
	              C
	2.0

	  B+
	3.3
	              D
	1.0

	            B
	3.0
	              F
	0

	 B-
	2.7
	
	


Q. Why is the change to a plus/minus system only being considered now? Why didn't we discuss it sooner?

A. The California Ed Code did not allow Community Colleges to award plus and minus grades until 1998.
The option came into law after a long-standing effort by the Academic Senate for California Community

Colleges.

Q. Can we assign grades of A+ or C-?



A. A grade of C- is not permitted by California Ed Code because it causes problems related to transfer of

courses, eligibility for financial aid, and prerequisites. For example, many requirements state that "a

grade of C or better ..." is mandatory. A grade of C- would not satisfy these requirements so it has been

eliminated from the grading scale. Although Cal Ed Code does allow the A+, it must be assigned a grade

point of only 4.0 so it would have no affect on student GPA. Note also that grades of A+ are not permitted

at the UC or CSU.

Q. Would a change to plus/minus grading have an affect on student GPA's?



A. Research conducted by other institutions shows that student GPA's decrease very slightly (by less

than 0.02 in the NCSU study) when a plus/minus system is adopted, but tend to rebound to their previous

values within one or two semesters. When there is no A+ or C- grade option, the average GPA for A

students decreases slightly while that of C students increases slightly.





Q. Would plus/minus grading affect SMC students' eligibility for financial aid or for transfer?



A. Since a "C-" cannot be assigned as a grade of record, there is no impact on the financial aid

requirement of a "C" for eligibility or on the transfer requirement of a "C". Note also that

plus/minus grading is consistent with the California public 4-year university systems' grading.



Q. Would plus/minus grading mean more student complaints about grades?



A. There are no data available on this subject. Some people believe that since grading will be more

accurate and equitable, there will be fewer requests for grade changes. Others worry that the existence

of more "cut off" scores will cause more students to ask for grade changes.




Q. Would plus/minus grading negatively effect student enrollment?



A. Other institutions report no effect on enrollment as result of changing grading systems. In general

nationwide, more academically rigorous institutions use plus/minus grading. Thus, SMC's reputation for

high academic standards would only be increased by a move to plus/minus grading. Note also that the

EPC for the ASCCC deduced that the adoption of a plus/minus grading system would improve retention.



Q. Would a plus/minus system affect grade inflation?



A. Research indicates that colleges and universities with plus/minus grading have less grade inflation.



Q. Have any other California Community Colleges implemented a plus/minus system?



A. In 2004-05, the Foothill-DeAnza district began a 1-year pilot study, which was followed up with

implementation of plus/minus grading in 2005-06. Chaffey, Gavilan, and Redwoods are also using

plus/minus grading.
___________________________________________________________________

SUBJECT 2:  Administrative Regulations Revisions
Administrative Regulations Revisions—Student Affairs Committee, Esau Tovar, Chair

Revision of AR 4311—Grade Entries

NEW AR 4111.8—Enrollment Priorities

Revision of AR 4111.8—Continuing Student Enrollment Priority

Revision of AR 4113—High School Concurrent Enrollment

Revision of AR 4111.4—Mandatory Assessment, Course Placement, and Challenge Procedures

AR 4311
Grade Entries

1.
There will be a grade entry on the student's permanent record for each course in which the student was actively enrolled as of the first day of instruction of the first census week.

2.
Evaluative Grades. Symbols in each course to indicate evaluative grades are:

A
Excellent

B
Good

C
Satisfactory

D
Passing, less than satisfactory

F
Failure

CR
Credit

NC
No credit.

3.
Non-evaluative Symbols:

a.
I (Incomplete):
Incomplete symbols are given only on approval of designated staff members, and then only for unforeseeable, emergency, and justifiable reasons at the end of the term. Incomplete grades may be made up no later than one year from the end of the term that they were assigned. Students may petition for a time exemption due to unusual circumstances. The conditions necessary for the removal of the incomplete shall be stated by the instructor on a written record and communicated to the student. This record shall contain the conditions for removal of the incomplete and the grade to be assigned if the conditions are not met.

b.
IP (In Progress). 
The IP symbol shall be used to denote that the class extends beyond the normal end of an academic term. It indicates that work is "in progress," but that assignment of an evaluative grade must await its completion. The IP symbol shall remain on the student's permanent record for the initial academic term in order to satisfy enrollment documentation. The appropriate evaluative grade and unit credit shall be assigned and appear on the student's record for the academic term in which the course is completed. The IP shall not be used in calculating grade point averages. The IP symbol may be assigned only by designated staff members.

c.
RD (Report Delayed). 
The RD symbol may be used when there is a delay in reporting the grade of a student due to circumstances beyond the control of the student. It is a temporary notation to be replaced by another symbol as soon as possible. The symbol RD shall not be used in calculating grade point averages and may be assigned only by designated staff members.

d.
W (Withdrawal). 
The W symbol shall only be used in accordance with Board Policy Section 4320.

e.
MW (Military Withdrawal). 
The "MW" symbol shall be assigned only for students who are members of an active or reserve military service, and who receive orders compelling a withdrawal from course. Upon verification of such orders, this symbol may be assigned at any time in accordance with Board Policy Section 4320 The "MW" shall not be counted in progress probation and dismissal calculations.

4.
Grade Points. A system of grade points is used to determine a student's scholastic standing and eligibility for graduation or transfer to another college. For each unit of credit, the student will receive grade points as follows:

A
4 grade points per unit of credit

B
3 grade points per unit of credit

C
2 grade points per unit of credit

D
1 grade point per unit of credit

F
0 grade point per unit of credit

CR
0 grade point per unit of credit (at least satisfactory - units not counted in grade computation)

NC
0 grade point per unit of credit (less than satisfactory - units not counted in grade computation)

I 
0 grade point per unit of credit (units not counted in grade computation)

IP
0 grade point per unit of credit (units not counted in grade computation)

RD
0 grade point per unit of credit (units not counted in grade computation)

W
0 grade point per unit of credit (units not counted in grade computation)

MW
0 grade point per unit of credit (units not counted in grade computation)

5.
Credit/No Credit

a.
Courses offered only on a credit/no credit basis

The purpose of this policy is to permit the college to offer courses specifically designated as credit/no credit courses. Students enrolled in courses designated as credit/no credit shall be evaluated on a single satisfactory standard of performance. The (CR/NC) grading system shall be used to the exclusion of other grades. "Credit" shall be assigned for meeting that satisfactory standard; "no credit" for failure to do so. The student shall be required to take all tests and complete all assignments and shall be subject to all withdrawal and attendance regulations. Courses designated as credit/no credit shall be so noted in the college catalog.

b.
Students option for credit/no credit grades

The purpose of this policy is to permit the college to offer a student the option of enrolling in a course on a credit/no credit basis in lieu of enrolling on a grade basis. This option to enroll in a class on a credit/no credit basis is designed to encourage students to explore courses without fear of penalty of a low grade in areas in which they have an interest but no special competence. The student shall be required to take all tests and complete all assignments and shall be subject to all withdrawal and attendance regulations. Standards of evaluation are identical for all students. A "CR" grade is to be recorded for performance equivalent to "C or better" and an "NC" grade is to be recorded for less than satisfactory performance (D or less).

To obtain approval to enroll in a course on a credit/no credit basis, the student must petition through the Office of Admissions and Records. The approval of the petition must be filed by Friday of the week that represents 25% completion of the course. Any course of duration two weeks or less may not be taken credit/no credit.

A student taking a course on a credit/no credit basis cannot change to a letter grade basis after the Friday of the week that represents 25% completion of the course. The decision to take a course on a credit/no credit basis is irrevocable after the deadline even if it is later discovered that the "CR/NC" grade is not acceptable by the student's transfer college.

c.
Criteria for approval of a petition for credit/no credit
(1)
Part-time students (those enrolled in fewer than 12 units) are limited to 5 units of credit/no credit enrollment. Full-time students (those enrolled in 12 or more units) are limited to 6 units of credit/no credit enrollment. Exceptions for enrollment in a single course exceeding 5 units may be authorized by the Dean of Enrollment Services.

(2)
Course units taken under the option of credit/no credit may not exceed a total of 12 units at Santa Monica College.

(3)
Students who have already received a bachelor of arts or science degree from an accredited college or university may take an unlimited number of units on a credit/no credit basis.

d.
Credit/no credit grades

Credit will be indicated on a student's permanent record as "CR" with units completed and no grade points. No credit will be indicated on the student's permanent record as "NC" with no units completed and no grade points. In either case, a student's grade point average is not affected.


Units in courses taken on a credit/no credit basis will be included in the student's cumulative units enrolled for purposes of determining lack of progress probation and dismissal.

6.
Credit by Examination


The purpose of this policy is to permit the college to grant credit to any actively enrolled student in good standing who satisfactorily passes examinations previously approved by the appropriate college departments. Credit will only be granted for courses corresponding to Santa Monica College courses. Credit earned by examination shall be clearly annotated on the student's permanent record and added to units completed. Such credit shall not be counted in grade computation. Credit by examination shall not apply toward the residence requirements of the associate in arts degree.

7.
Grade Point Average


A student's grade point average is the quotient of grade points divided by units attempted.

a.
"All units attempted" is defined as units of credit for which the student was enrolled in any college, university, regardless of whether he/she completed the course or received credit or a grade.

b.
Grades A, B, C, D, and F are included in "all units attempted."

c.
Units earned on a "credit/no credit" basis provide a CR grade; these units are not included in "all units attempted."

d.
Exempted from inclusion in "all units attempted" are the following: W, NC, I, IP, RD, MW.

Refunds

In the case of students who are members of an active or reserve military service, and who receive orders compelling a withdrawal from courses, the District shall, upon petition of the affected student, refund the entire enrollment fee and buy back textbooks at the bookstore's used book rate unless academic credit is awarded.
Reference:
Education Code Sections 76224 and 84522


Title V, Sections 51300-51308 and 52302

Reviewed and/or Updated: 4/29/2003

AR 4111.8
Enrollment Priorities

Enrollment priorities are contingent upon degree and transfer articulation standards as well as unit completion, as related to meeting said standards.  The District will extend priority consideration to students with special needs, including but not limited to students participating in approved programs authorized to receive “support services” as outlined in Title V and California Education Code or certain District programs. 

 

A detailed policy will be maintained in Admissions and Records.

Reference:
Education Code 76001, 76370



Title V sections 56026, 69640-69658

New—AR4111.8  Enrollment Priorities

Enrollment priorities are contingent upon degree and transfer articulation standards as well as unit completion, as related to meeting said standards.  The District will extend priority consideration to students with special needs, including but not limited to students participating in approved programs authorized to receive “support services” as outlined in Title V and California Education Code or certain District programs. 

 

A detailed policy will be maintained in Admissions and Records.

Reference:
Education Code 76001, 76370



Title V sections 56026, 69640-69658

Proposed Revision of Current BP411  Enrollment Priorities

Enrollment priorities are contingent upon degree and transfer articulation standards as well as unit completion, as related to meeting said standards.  The District will extend priority consideration to students with special needs, including but not limited to students participating in approved programs authorized to receive “support services” as outlined in Title V and California Education Code or certain District programs. 

 

A detailed policy will be maintained in Admissions and Records.

Reference:
Education Code 76001, 76370



Title V sections 56026, 69640-69658

AR 4113
High School Concurrent Enrollment 

High School Concurrent Enrollment permits high school students the opportunity to enroll in courses at Santa Monica College or at the high school site for educational enrichment.  The purpose of the program is to provide “advanced scholastic,” “educational enrichment opportunities for a limited number of eligible pupils” as defined by Education Code, Section 48800 and 76002.

Enrollment fees will be waived for high school students participating in High School Concurrent Enrollment.  All other fees, including non-resident tuition apply.

Students are limited to six units, or two classes, per semester.  Students will not be allowed to take courses in subject areas that the student previously received a grade below a C, whether taken at the college or high school level.

Definition: For the purpose of this administrative regulation, High School Concurrent Enrollment students also include students participating in the Santa Monica College Dual Enrollment Program and take SMC courses at their high school.

Requirements for High School Concurrent Enrollment 

Admission of high school students is permitted for educational enrichment opportunities under certain conditions.

1. The student must have completed the 9th grade or equivalent. Students who have not completed the 9th grade by the beginning of the term, but are enrolled in the 7th, 8th, or 9th grade may demonstrate 9th grade level proficiency by completing one of the three assessments noted below. Students are solely responsible for making any necessary arrangements to complete those examinations, at their own expense. Note should be taken that students with a 6th or lower grade education will not be admitted.
  

a. The student may complete the SAT test. A combined minimum score of 850 points on the critical reading and math portion of the test is required. 



b. The student may complete the ACT test. A minimum score of 18 points is required.



c. The student may complete the Peabody Individual Achievement Test in its entirety. Assessment results must demonstrate an achievement level equivalent to at least the 10th grade. The Peabody may be taken through the SMC Assessment Center. Students are responsible for the required testing fee. Prior to taking the Peabody exam at SMC, students must have completed the English assessment test and placed into English 21A. 

2. High School Concurrent Enrollment students will not be allowed to enroll in any physical education courses. 

3. At the time that an application is submitted, the student must adhere to the following guidelines: 

a. Submit a Santa Monica College High School Concurrent Enrollment Approval form which includes:



i. Signature of high school principal designee with his/her title, which states specific course(s) for which the student has been approved to take during that semester or term.  Students will be limited to taking only those courses.  



ii. Signature of parent or legal guardian.



b. This form with all appropriate signatures, as well as a copy of the student’s high school transcript, will be required prior to the student’s enrollment in each term.



4. High School Concurrent Enrollment students are required to complete the mathematics and English assessment exams and meet any class prerequisites prior to their initial enrollment. To qualify to participate in the program, students must place into level B English, or higher, regardless of the course they wish to take. Exceptions to our mandatory English and mathematics assessment and placement policy may be granted under the circumstances noted below: 
 

a. Exceptions for the English assessment may be granted to High School Concurrent Enrollment students enrolling in activity or performance courses only; or in courses in which the faculty of a discipline have through departmental vote determined that a proficiency of level B English is not required.



b. Exceptions for the mathematics assessment may be granted to High School Concurrent Enrollment students enrolling in courses where a specific mathematics proficiency level is not advised or required. These students may be automatically waived. Students enrolling in courses with mathematics advisory, prerequisite, or corequisite are required to complete the SMC mathematics placement test.



c. High School Concurrent Enrollment students may be waived from the mandatory assessment requirement for cases when they attempt to enroll in excess of the cumulative six unit limitation outlined in AR4111.4, provided they enroll only in courses described in section 4a and 4b above.



5. Credit awarded for courses taken at Santa Monica College may be used to satisfy high school subject or credit requirements, as defined by the student’s high school.



6. Students wishing to forfeit the college credit must file the College Credit Forfeiture Request form within the first two weeks of the term.  This decision is not reversible. 

7. High School Concurrent Enrollment students may participate in extra-curricular activities only at the high school level. 

Reference:
Education Code Sections 48800 and 76001

Reviewed and/or Updated: 09/21/2004

AR 4111.4
Mandatory Assessment, Course Placement, and Challenge Procedures

1.
Mandatory Assessment
All first-time college students (Matriculant 1) attending Santa Monica College who meet the criteria below will be required to complete both an English/ESL and a Mathematics assessment test prior to enrolling in a fall or spring semester. Enforcement will be carried out through the college’s student information system at the time of registration and will result in an “assessment hold” being placed on the student’s record. The hold shall be removed once both tests are completed at SMC or appropriate prerequisite waivers granted by a counselor or department chair are entered into the system. Students with disabilities should contact the Disabled Students Center regarding accommodations.

Mandatory assessment will be enforced in the following manner:



A.
All students enrolling in more than 6 units during their first semester (fall or spring) will be required to complete the assessment tests, regardless of their academic goals.



B.
Students enrolling in up to 6 units during their first semester (fall or spring) may enroll in such units without having to complete the assessment tests by the time the semester starts. These students, however, will be required to complete both tests before enrolling in the next regular semester. 

2.
Eligibility for English/ESL and Mathematics Classes
Before enrolling in any Santa Monica College English, ESL or Mathematics class, a student must take the Santa Monica College English, ESL or Mathematics Placement Examination administered by the Assessment Center.

Santa Monica College assessment scores are valid for one calendar year.

Students may have one or more placement tests waived by a counselor or appropriate department chair or designee based on the following:

A. Placement/Prerequisite Waivers Based on Completed College Coursework

Placement recommendations and prerequisite waivers may be issued upon completion of relevant college-level coursework with a grade of C or better. Students must present a transcript to a counselor or appropriate department chair for verification and processing. The student must file an official transcript with the Admissions Office.



B. Waivers Based on Other Colleges’ Assessment/Placement Programs

Santa Monica College will accept placement test results from other colleges under the limited circumstances noted below, on a case-by-case basis. Only official test results mailed in or faxed by the institution will be accepted. Placement tests must have been completed within the last calendar year preceding enrollment.



1. Out-of-State and “Out-of-Area” Students Applying to SMC: Out-of-state students may complete the English/ESL and mathematics placement test at a college of their choice to fulfill the SMC mandatory assessment requirement, provided the placement examinations are those in use at SMC. Local cut scores and multiple measures will be applied in determining placement eligibility. 



2. Students with Previous College Experience: Students who previously attended and completed coursework other than English, ESL, or mathematics at another institution may complete the English/ESL and/or mathematics placement examination at that college, provided the placement examinations are those in use at SMC. Additionally, students must have been in attendance at that college within the last calendar year preceding SMC attendance. Local cut scores and multiple measures will be applied in determining placement eligibility.

C. Waivers Based on Advanced Placement Examinations 

College Board Advanced Placement test results may be used in determine a student’s English, mathematics, and chemistry eligibility. Official AP results must be filed with the Admissions Office. Facsimiles, copies, or hand carried AP results will not be accepted under any circumstances. Placement/prerequisite waivers may be issued in the manner outlined below. Unit credit applicable to the SMC Associate Degree requirements may also be granted. AP credit may be used for IGETC and CSU GE certifications; however, units granted by SMC do not reflect units granted by transfer institutions. Students are encouraged to discuss applicability of AP credit with a counselor. 



1. A score of 3 on the AP English Language & Composition or Composition & Literature exam will qualify a student for English 1.



2. A score of 4 or 5 on the AP English Language & Composition or Composition & Literature exam will qualify a student for English 2 and give 3 units of credit for English 1.



3. A score of 3 on the AP Calculus AB exam will qualify a student for Math 7 and give 5 units of credit for Math 2; 



4. A score of 3 on the AP Calculus BC exam will qualify a student for Math 8 and give 5 units of credit for Math 7.



5. A score of 4 or 5 on the AP Calculus AB exam will qualify a student for Math 8 and give 5 units of credit for Math 7.



6. A score of 4 or 5 on the AP Calculus BC exam will qualify a student for Math 11 and give 5 units of credit for Math 8.



7. A score of 3, 4, or 5 on the AP Chemistry exam will qualify a student for Chemistry 11 and give 5 units of credit for Chemistry 10.

3.
Retesting Procedures
A. Students who are dissatisfied with their initial English, ESL and mathematics or chemistry assessment(s) results may retest through the Assessment Center. 

B. Students may retest once anytime after a two week waiting period. Subsequent retesting is permitted once every calendar year.

C. Students are responsible for any charges incurred for retesting.

D. Once a student enrolls in an English, ESL or a mathematics course at SMC, the student may not re-take the placement examination for that subject area.

4.
English, ESL, & Mathematics Assessment Results Challenge Procedures
Santa Monica College has in place a Prerequisite, Corequisite, and Advisories policy (BP 5272). Based upon the intent of such policy, the following procedure will be followed in granting challenge requests for students dissatisfied with their English, ESL, and Mathematics assessment scores:

A. All students must have retested before going to the appropriate department to request an assessment test results challenge.

B. If still dissatisfied with the scores of the second test, the student may request an assessment challenge only if his/her test results’ standard error of measurement (SEM) indicates that placement in a higher-level course is likely. If this criterion is met, the student may then proceed to the appropriate department to schedule a challenge examination.  The Assessment Center will advise chairs if a student is eligible for an assessment challenge through the department.

C. Students challenging their English or ESL retest results will be asked to complete a written essay in response to a topic of the department’s choosing. The essay will be read and graded by three faculty members, and will be assigned a placement recommendation. 

D. Students challenging their Mathematics retest results will be asked to complete an objective exam(s) which will be scored by the department chair or designee.  A score of 70% or better on the challenge test(s) is required to move to a higher level course. 

E. Placements will go into effect immediately, will be valid for a period of one calendar year, and shall be final.

5.
Chemistry Challenge Examination Results and Request for Waivers
Students wishing to enroll in Chemistry 11 must first complete Chemistry 10 or successfully complete the Chemistry Challenge Examination. Students may retest once only after an initial waiting period of two weeks following the first examination.  

Reviewed and/or Updated:  12/09/2003
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