
 

 

Steps to Submit Final Grade Roster 
1. Login to mProfessor (smc.edu/mp).  

 
2. Select the correct term from the dropdown 

menu. 
 

3. Click on “View / Edit / Submit Grade Rosters” 
under the “Online Class Rosters Tasks” menu. 
 

 

4. Select the Math 1 class roster of interest. 
 

 

 

5. Select the class the student is eligible for based 
on the final grade obtained in Math 1. 
 
If the student is passing Math 1, select the class 
the student is now eligible for based on their 
performance in Math 1 by selecting it from the 
“New Grade” dropdown menu.  
 
If the student is not passing, select “NP”.  
 
Repeat this step until you have selected a 
response for each student on the roster. 
 

 

6. Click the “Update Grade Roster” at the bottom 
of the page (left side). Read the message at the 
bottom 
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7. If you assigned an Incomplete grade to a 
student, you will need to submit an “I Grade 
Petition”. Just click on the “Submit I Grade 
Petition” link and fill out the form. 
 

 

 

8. When done with Incomplete grades, read the 
statement in the yellow box and click the 
“Submit” button to turn in your grades.  
 

 

9. Your roster will now update the “Posted Grade” 
column to the final grade you submitted. Your 
grades are now officially submitted. 
 

 

 

 


