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Sumbitting Midterm Placement Rosters

. 5. Scroll down to the “Placement Roster” section
Steps to Submit Placement Roster and select the appropriate response on the
1. Login to mProfessor (smc.edu/mp). “Update Status To” column for each student:
Passing or Not Passing.
2. Select the correct term from the dropdown

menu.

THIS PLACEMENT ROSTER IS NOT YET READY FOR SUBMISSION

. . . . (You MUST post a placement status for every student on the list)
3. Click on “View / Edit / Submit Placement Roster Due Date: SEPTEMBER 28, 2018

Rosters” under the “Online Class Rosters
Tasks” menu.

Student T= Name Posted Status Update Status To
(nully (nully
Q Online Class Roster Tasks ‘ Passing
(null) Not Passin
» @ View/Download Class Rosters | (null)
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» @ View Class Active Students Photos ‘
» @ View Class Waiting Lists
b View / Request Instructor's Authorization Codes 6 C|ICk ”Update Placement ROSter" at the bOttom

®
@ View/ Edit Drop Rosters of the page (left side).
» @ View /Edit/ Submit Grade Rosters
)
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Enter / Update / Submit Students Learnh Outcomes

4. Select the class roster of interest.

Update Placement Roster
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http://www.smc.edu/mp

7. A message will display next. Read it and then click the “Submit” button.

THIS PLACEMENT ROSTER IS NOW READY FOR SUEBMISSION
(You may now SUBMIT or CONTINUE UPDATING this Placement Roster)
Roster Due Date:

The following option will submit the student placement status under the column header "Posted Status™ of the following Section 3593
Online Placement Roster

I, the instructor of record, as duly charged by Santa Monica College, certify that the grades submitted here are true and
accurare. Selecting "Submit Placement Roster™ serves as my signature.

Placement Roster

8. Your roster will now update the “Posted Status” column to the midterm placement class you submitted. Once
you see this message, you are done: “This placement roster has been submitted.”
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