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SMC ACADEMIC SENATE 
Tuesday, November 10, 2009 
11:15-12:35 p.m. Business Building Room 144 

  
 
 I.   Call to Order 
 II. Public Comments:   

III.   Action Items: 
 

1. Approval of the Minutes for October 27, 2009 
http://www.smc.edu/Projects/37/2009-2010_Agenda_Minutes/Senate.Minutes.102709.pdf  

2. Approval of CSUGE Certificate of Achievement– Guido Davis Del Piccolo, Chair Curriculum 

Committee 

3. Approval of New Certificates of Achievement and Department Certificate – Guido Davis Del 

Piccolo, Chair Curriculum Committee 

4. 1
st
 Read – Recommended Amendment to AR 5110 – Guido Davis Del Piccolo, Chair Curriculum 

Committee 

5. 1
st
 Read – AR 3123 – Workplace/Campus Violence and Anti-Bullying – Jamey Anderson, Chair 

Personnel Policies Committee 

6. Amendment to Best Practices for Teaching Document – Tim Cramer, Chair Professional Ethics and 

Responsibilities Committee. 

7. Donation in Honor of Coach Robert Taylor 
 
IV. Information Items: 
 

1. President's Report – Eric Oifer 
a.  Bylaws Changes to be acted upon November 24, 2009 
b.  Facilities Master Plan – Greg Brown to present 
c.  Transfer Degree Requirements 
 

V. Unfinished Business: 
VI. New Business: 
 
VII. Announcements 

1. First Social Event of the Year – Sunday, Nov 22nd from 5-8pm, at the home of Rhoda Tuit.  Bring 
your own beverages, Dinner will be provided.  RSVP is a MUST to Marina Parise x8723.  Event is 
open to the First 30 people and it is filling up FAST!   

2. Reminder – Winter Solstice Social Event – Dec 4th, 2009, 7pm for Coffee and Dessert in HSS 261 
and then off to the Planetarium at 8pm.  Cost for the Planetarium is $5.  Coffee and Dessert is 
provided by The Academic Senate. 

3. Jane Austen Unscripted – at The Edye Second Space, Friday, December 18, 7:30pm – The cost is 
ONLY $20 for the first 20 people, after that the price goes to $35 p/p.  Selling fast, don’t miss out 
on this great price. 
 

VIII. Adjournment   To Report Absences Click HERE 

Next Scheduled Meeting:  November 24, 2009
 __________________________________________________________________ 

 

http://www.smc.edu/Projects/37/2009-2010_Agenda_Minutes/Senate.Minutes.102709.pdf
mailto:womack_carol@smc.edu
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ACTION ITEM NO. 1 -  Approval of the Minutes for October 27, 2009 
 
http://www.smc.edu/Projects/37/2009-2010_Agenda_Minutes/Senate.Minutes.102709.pdf  
 
ACTION ITEM NO. 2 – Approval of CSUGE Certificate of Achievement – Guido Davis Del Piccolo, 
Chair Curriculum Committee 

 

CSUGE Certificate of Achievement (39 units) 

 
This certificate of achievement is appropriate for students who intend to transfer to a California State University 

(CSU) campus. The CSUGE breadth pattern is a general education program that community college transfer 

students may use to fulfill lower-division general education requirements in the CSU system without the need 

after transfer to take additional lower-division general education courses.  

 

The requirements of this Certificate are identical to those established by the ―CSU Certification‖ process. 

 

A particular course may only be credited towards one Area requirement except for the ―American History and 

Institutions‖ category. For example, Speech 2 may only fulfill one Area requirement. But, Political Science 1 can 

fulfill Area D8 and the ―American History and Institutions‖ category.  

 
A ENGLISH LANGUAGE AND CRITICAL THINKING (9 semester units or 12-15 quarter units, one course from each group): 

1 Speech 1, 2, 6, 11 

2 English 1 

3 English 2, 31; Business 32; History 47; Philosophy 7 

B SCIENTIFIC INQUIRY AND QUANTITATIVE REASONING (9 semester units or 12-15 quarter units): At least one course from each group; one course must include a 
lab (courses with a laboratory are designated with underlined text in the lists below): 

1 
Astronomy 1, 2, 3, 4, 5; Chemistry 9, 10, 11, 12, 21, 22, 24 (both 22 and 24 must be taken to fulfill lab requirement), 31; Geography 1, 3, 5; Geology 1, 

4, 5 (if completed Fall 2000 or later), 31; Physics 6, 7, 8, 9, 12, 14 (if completed Fall 2000 or later), 21, 22, 23, 24 

2 
Anatomy 1, 2; Anthropology 1, 5, 9 (if completed Summer 2002 or later); Biology 2, 3, 4, 9, 15, 15N, 21 (if completed Fall 2000 or later), 22 (if completed Fall 

2000 or later), 23, 75N (if completed Fall 2000 or later); Botany 1, 3; Microbiology 1; Physiology 3; Psychology 2; Zoology 5, 17 

3 The underlined courses listed above fulfill the lab requirement for Area B. 

4 Computer Science 10; Math 2, 7, 8, 10, 11, 13, 15, 21, 22 (if completed Fall 2000 or later), 26, 28, 29, 52 

C ARTS AND HUMANITIES (9 semester units or 12-15 quarter units): At least one course in the Arts and one course in the Humanities: 

A 
R 
T 
S 

AHIS 1, 2, 3, 11, 15, 17, 21, 22, 52, 71, 72; Art 10A, 10B, 13, 20A, 20B, 40A, 40B; Dance 2, 5; English 26 (same as Humanities 26), 55; 

Entertainment Technology 61 (if completed Fall 2000 or later) (same as Graphic Design 74); Film Studies 1, 2, 6, 8; Graphic Design 74 (if completed Fall 

2000 or later) (same as Entertainment Technology 61); Humanities 26 (same as English 26); Interior Architectural Design 41; Music 1, 30, 31, 32, 33, 34, 

35, 36, 37, 39, 60A, 60B; Photography 52 (same as Art 73), Theatre Arts 2, 5, 7, 41 

H 
U 
M 
A 
N 
I 
T 
I 
E 
S 

American Sign Language 1, 2; Arabic 1; Chinese 1, 2, 3 (if completed Fall 2000 or later), 4; Cinema 7; Economics 15 (same as History 15); English 
2, 3, 4, 5, 6, 7, 8, 9, 10, 11 (same as Film Studies 11), 14, 15, 17 (if completed Fall 2000 or later), 18, 26 (same as Humanities 26), 32 (if completed Fall 2000 or later) 

(same as History 30), 34, 38, 39, 40, 41, 45, 50, 51 (same as Religious Studies 51), 52 (same as Religious Studies 52), 53, 54, 55, 56, 57 (if completed Fall 2000 or 

later), 58, 59; Film Studies 5 (if completed Fall 2005 or later), 6 (if completed Fall 2008 or later), 7, 11 (same as English 11); French 1, 2, 3, 4, 8, 12; German 1, 

2, 3, 4, 8; Hebrew 1, 2, 8; History 1, 2, 3, 4, 5, 6, 10, 11, 12, 13, 15 (same as Economics 15), 16, 19, 20, 21, 22, 24, 25, 26, 29, 30 (if completed Fall 2000 

or later) (same as English 32), 33, 34, 41, 43, 45, 46, 48 (same as Philosophy 48), 52, 53, 55 (if completed Fall 2000 or later), 62; Humanities 26 (same as English 

26); Italian 1, 2, 3 (if completed Fall 2000 or later), 8; Japanese 1, 2, 3, 4, 8; Korean 1, 2, 3, 4; Persian 1, 2 (if completed Fall 1999 or later); Philosophy 
1, 2, 3, 4, 5, 6 (if completed Fall 2000 or later), 10 (if completed Fall 2001 or later), 11 (if completed Fall 2007 or later), 22 (same as Religious Studies 22), 23 (same as 

Religious Studies 23), 24 (if completed prior to Summer 1995 or Fall 2008 and later), 48 (same as History 48), 51 (same as Political Science 51), 52 (same as Political Science 

52); Political Science 51 (same as Philosophy 51), 52 (same as Philosophy 52); Religious Studies 51 (same as English 51), 52 (same as English 52); Russian 1, 2, 

8; Spanish 1, 2, 3, 4, 8, 9, 11 (if completed Fall 2004 or later), 12, 20; Speech 2 (if completed Summer 2002 or later), 4 (if completed Fall 2002 or later); Theatre 
Arts 7 

D SOCIAL SCIENCES (9 semester units or 12-15 quarter units): Three courses selected from  at least  two categories: 

D0 Sociology 1, 1S, 2, 2S, 4, 12 (if completed Fall 2003 or later), 30 (if completed Fall 1998 or later), 31, 32, 33, 34 

D1 Anthropology 2, 3, 4 (if completed Fall 2000 or later), 7, 14, 20 (if completed Fall 1992 or later), 21, 22; History 38, 39 

D2 Economics 1, 2, 5, 6; History 1, 33, 34, 38, 39; Political Science 5 

D3 History 33, 34, 38, 39; Nutrition 7; Political Science 21; Sociology 30 (if completed Fall 1998 or later), 31, 32, 34 

D4 Anthropology 14; History 33, 34; Political Science 23; Sociology 33; Women’s Studies 10, 20 

D5 Geography 2, 8 (if completed Fall 2001 or later), 11, 14; History 33, 34, 38, 39; Urban Studies 8 (if completed Fall 2001 or later) 

D6 

Economics 15 (same as History 15); English 32 (if completed Fall 2000 or later) (same as History 30), History 1, 2, 3, 4, 5, 6, 10, 11, 12, 13, 15 (same as 

Economics 15), 16, 19, 20, 21, 22, 24, 25,  26, 29,  30 (if completed Fall 2000 or later) (same as English 32),  33, 34, 41, 43, 45, 46, 52, 55 (if 

completed Fall 2000 or later), 62; Political Science 28 

D7 

Communications 1 (if completed Summer 2003 or later), 10; Early Childhood Education 18  (same as Psychology 18); Environmental Studies 7 (if 

completed Fall 2001 or later); Geography 7 (if completed Fall 2001 or later); History 33, 34, 38, 39, 48 (same as Philosophy 48); Nutrition 7 (if completed Fall 

2003 or later); Philosophy 48 (same as History 48); Psychology 11, 18 (same as Early Childhood Education 18); Spanish 9, 20; Speech 7 

D8 
Economics 5; Philosophy 51 (same as Political Science 51), 52 (same as Political Science 52); Political Science 1, 2, 5, 7, 8, 11 (if completed Summer 2002 or 

later), 14, 21, 22, 28, 47, 51 (same as Philosophy 51), 52 (same as Philosophy 52) 

D9 Psychology 1, 3, 6, 11, 13, 14 (if completed Fall 1997 or later), 19 (if completed Spring 2007 or later), 25 (if completed Fall 1997 or later) 

http://www.smc.edu/Projects/37/2009-2010_Agenda_Minutes/Senate.Minutes.102709.pdf
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E LIFELONG LEARNING AND SELF-DEVELOPMENT (3 semester units or 4-5 quarter units): 

Anatomy 1 (does not satisfy Area E if completed Fall 1999 or later); Bilingual Studies 1; Biology 2, 9; Counseling 12, 20 (if completed Fall 2002 or later), 30; 

English 31 (does not satisfy Area E if completed Fall 1999 or later); Health 10 (if completed Summer 1999 or later); Nutrition 1, 4, 9 (if completed Fall 2002 or later); 

Physical Education Activity Courses (2 unit limit), KIN PE 2, 4, 13 (if completed Fall 2007 or later); Psychology 1, 3, 5, 6, 11 (if completed Fall 2005 or later),13, 

19 (if completed Spring 2007 or later), 25; Speech 5 

The CSU graduation requirements listed below are NOT part of the CSU GE requirements, but may be completed prior to transfer. 
  AMERICAN HISTORY AND INSTITUTIONS (6 semester units or 9-12 quarter units):  

  One course selected from each group (American History and Institutions courses may also be credited toward satisfying GE requirements from Areas C and D): 

 U.S. 1. Economics 15 (same as History 15);  History 10 (if completed Spring 2007 or later), 11, 12, 15 (same as Economics 15), 41 (if completed Spring 2007 or later)  

U.S. 2. Political Science 1 

U.S. 3. Political Science 1 

 
  

 

 

ACTION ITEM NO. 3 – Approval of New Certificates of Achievement and Department 

Certificate – Guido Davis Del Piccolo, Chair Curriculum Committee 

 

Medical Administrative Assistant Certificate of Achievement (33 units) 
 

Catalog Description: 

 

The Medical Administrative Assistant certificate program prepares students for employment in a 

medical environment. Students develop skills and knowledge to perform a variety of duties to aid in the 

efficient workflow and operations of a medical-related facility. Coursework includes medical 

terminology, computer technology, medical law and ethics, and "front office" tasks―such as patient 

scheduling, reception, coding and billing, transcription, and records management. 

 

Required Courses 

 

CIS 4, Introduction to Computers, Business Applications (3) 

CIS 37A, Microsoft Word 1(3) 

CIS 37B, Microsoft Word 2 (3) 

CIS 39, MS Outlook—Comprehensive Course (3)  

OFTECH 5, English Skills for the Office (3)  

OFTECH 20, Medical Vocabulary (3) 

OFTECH 21, Medical Terms & Transcription 1 (3) 

OFTECH 23, Medical Billing (MediSoft) (3)   

OFTECH 24, Medical Coding/Billing 1 (3) 

OFTECH 27, Medical Office Procedures (3)  

 

Select 3 units from the following keyboarding courses: 

OFTECH 1, Keyboarding 1 (3)  

OFTECH 1A, Keyboarding 1A (1); OFTECH 1B, Keyboarding 1B (1); OFTECH 1C, 

Keyboarding 1C (1) 

OFTECH 9, Keyboarding Improvement (1,1,1) 

OFTECH 10, Skill Building for the Keyboard (3) 
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Professional Accountant Certificate of Achievement (41 units) 

 

Catalog Description: 

 

The Professional Accounting curriculum prepares holders of a Bachelor’s Degree to take the Certified 

Public Accounting (CPA) Board exam. For information on the CPA exam, please see the California 

Board of Accountancy website (www.dca.ca.gov/cba/).  

 

Required Concentration Courses:  

Accounting 1, Principles of Accounting 1 (5) and 

Accounting 2, Principles of Accounting 2 (5) 

Accounting 6, Accounting Consolidations (3) 

Accounting 7, Accounting Special Topics (3) 

Accounting 10A, Intermediate Accounting A (3), and  

Accounting 10B, Intermediate Accounting B (3), and  

Accounting 10C, Intermediate Accounting C (4) 

Accounting 11, Cost Accounting (3) 

Accounting 12, Auditing (3) 

Accounting 15, Individual Income Taxes (3) 

Accounting 16, Taxation of Corporations, Partnerships, Estates and Trusts (3) 

Business 5, Business Law (3)  

Additional Recommended Courses: 

Accounting 26/Business 6, Advanced Business Law (3) 

Accounting 31A, Excel for Accounting (3) 

Accounting 31B, Advanced Excel for Accounting (3) 

Accounting 35, Quickbooks (3) or CIS 35, Quickbooks (3) 

Accounting 45/Business 45, Individual Financial Planning (3) 

CIS 4, Introduction to Computers with Business Applications (3) 
 

 
Department Certificate 

Early Childhood Education 

Special Education Paraprofessional Department Certificate (14 units) 

 

This certificate will assist in the preparation of students who are interested in working as a 

paraprofessional in the K-12 school system.  It will also provide students interested in the field of 

education, or more importantly the field of special education, an opportunity to obtain supervised 

fieldwork experience working with children with special needs. 

 

There is a nationwide shortage of special education teachers.  This certificate will provide some training 

and career ladder opportunities for those individuals who are interested in obtaining a special education 

teaching credential.  Students wanting to enter into a special education teaching credential program at a 

4 year university are required to document fieldwork experience with children with special needs.  These 

courses will provide this experience.  

 

Courses Required: 

Psychology 11- Child Growth and Development ( 3)  

Early Childhood Education 45-Children with Special Needs (3)  

Education 20 – Exceptional Children in School (3)  

Education 24- Paraeducator Fieldwork Experience  (5)  
 

http://www.dca.ca.gov/cba/
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ACTION ITEM NO. 4 – 1
st
 Read – Recommended Amendment to AR 5110 – Guido Davis Del 

Piccolo, Chair Curriculum Committee 

 

 

Curriculum Study Abroad Resolution 

 

Whereas, the Curriculum Committee evaluates proposed courses and programs that comprise the Santa 

Monica College credit and non-credit offering; 

 

Whereas, the Curriculum Committee makes recommendations to the Academic Senate on existing and 

proposed curricula, courses, and programs; 

 

Whereas, the Curriculum Committee makes recommendations to the Academic Senate regarding courses 

and programs which satisfy SMC’s Global Citizenship AA degree requirement; and 

 

Whereas, the Global Citizenship requirement can be fulfilled by completing 3 units of SMC-sponsored 

study aboard; 

 

Be it resolved, the Curriculum Committee will evaluate and make recommendations to the Academic 

Senate regarding proposed courses to be offered in particular study aboard locations; 

 

Be it further resolved, only those courses approved by the Academic Senate for specific locations may 

be offered as study abroad programs. 
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ACTION ITEM NO. 5 – 1
st
 Read – AR 3123 Workplace/Campus Violence and Anti-Bullying – 

Jamey Anderson, Chair Personnel Policies Committee 
 

Draft-2 (10/8/09) 

(PPC) 

 

Proposed: 

Workplace/Campus Violence and Anti-Bullying  

Administrative Regulation 3123 

 

The Santa Monica Community College District requires that there be procedures that ensure 

appropriate consequences for acts of violence or bullying, and remedial responses to persons who 

commit such acts.  Corrective and appropriate remedial actions may range from positive behavioral 

interventions to disciplinary action or expulsion. 

 

1. Corrective and/or remedial measures shall be designed to:   

a. protect the victim of the act; 

b. correct the problem behavior; and 

c. prevent recurrence of the behavior. 

 

2. The Superintendent/President or designee is responsible for receiving complaints of 

workplace violence and bullying as defined by Board Policy 3123.  

3. Reports of such acts shall be made to the Office of Human Resources or to Campus 

Police. A complaint may be submitted orally or in writing using the approved complaint 

form.  If the complaint is taken orally, the official complaint form shall be used and the 

complainant will be asked to sign it.  

4. Employee witnesses to acts of bullying must take responsible action to report such 

acts to the District and other witnesses should take action to report such violence. 

 

5. A determination will be made with each complaint as to whether further investigation 

is warranted.  

 

6. When warranted, investigations will be prompt and thorough. An investigation shall 

be completed within 15 business days after the report or complaint is received. This time 

period may be extended if necessary to complete the investigation. 

 

7. If an emergency situation exists, Campus Police should immediately be contacted at 

310-434-4300 or extension 4300. 

 

8. The Santa Monica Community College District prohibits any person from engaging in 

acts of reprisal or retaliation against those who report acts of violence or bullying. 

 

9. The consequences and appropriate remedial action for a person who engages in reprisal 

or retaliation shall be determined by an appropriate administrator after consideration of 

the nature, severity, and circumstances of the act of reprisal or retaliation. 

 

10. Consequences and appropriate remedial action for employees or students found to 

have falsely accused another shall be subject to disciplinary action in accordance with 

District Board Policies, Administrative Regulations, Personnel Commission Rules and 

Regulations, collective bargaining agreements, Educational Code 87732, and/or the 

SMCCD Code of Student Conduct, as appropriate. 

 

References: 

 SMCCD Code of Student Conduct 

 Educational Code 87732 

 SMC Merit Rules, Article 14 
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ACTION ITEM NO. 6 – Amendment to Best Practices for Teaching Document – Tim Cramer, 

Chair Professional Ethics and Responsibilities 

 

BEST PRACTICES for TEACHING  
Drafted by the Professional Ethics and Responsibilities Committee of the  

Academic Senate (adopted 090908)   

 

Most of these are recommended guidelines or ideals, not contractually required. These are some of the ways 

that Santa Monica College instructors go above and beyond the call of duty to provide excellent instruction. 

Teachers of on-line or hybrid courses should also consult the Best Practices for Distance Education Document: 

http://www.smc.edu/Projects/37/Distance_Ed/DE2007-

08/DE_BEST_PRACTICES/BEST_PRACTICES__v_5_w_header.doc 

 

1. MANAGE COURSE MECHANICS 

1.1  Provide a comprehensive syllabus and refer repeatedly to it; see Model Syllabus: 

[http://www.smc.edu/apps/pub.asp?Q=1639&B=3]. Include the course objectives from the Course Outline of 

Record and course-level Student Learning Objectives (SLOs). 

 

2.  COURSE MATERIALS 

2.1  Be conscious of pricing when selecting materials. 

2.2  Follow all copyright regulations when constructing Course Packets or giving handouts. 

 

3.  COMMUNICATION/INTERACTION 

3.1  Try to learn and use students’ names. 

3.2  Be conscious of your speaking voice (volume, tone, speed of delivery, accent, etc.). 

3.3  Present an accurate agenda at the beginning of each class.  

3.4  Manage class time wisely. Allow time for thoughtful reflection and deliberation as you cover all the course 

material. 

3.5  Explain each assignment carefully; set logical and firm deadlines; repeat due dates. 

3.6  Emphasize continuity in assignments; explain relations between various components of the course. 

3.7  Communicate high expectations; set an atmosphere of academic integrity by calling attention to the Student 

Code of Conduct and the Honor Code; announce your policy on cheating.  

3.8  Encourage active learning and student interactivity: collaborative activity, group work on problem-based 

activities, etc. Discuss what is acceptable group-work and what is cheating. 

3.9  Provide on-line resources to stimulate curiosity and enhance learning. 

3.10  Use the resources of eCompanion.   

 

4.  GRADING / STUDENT FEEDBACK 

4.1  Clearly delineate the weight of each assignment or assessment, your grading criteria and department-

defined learning outcomes. 

4.2  Use a variety of assessment tools since students exhibit their mastery in different ways. 

4.3  Consistently provide plenty of timely, constructive, and quality feedback. 

4.4  Consider using the Early Alert System for students who are struggling and refer them to appropriate student 

services. Step-by-step instructions on how to conduct the student Early Alert evaluation for your classes may be 

accessed at the websites below. You will need your college login and password (i.e., your email login):  

PDF Format:  http://www.smc.edu/Projects/226/Faculty_Documents/EA_Instructor_Instructions.pdf 

PowerPoint Format:  http://www.smc.edu/Projects/226/Faculty_Documents/EA_Instructor_Instructions.ppt 

4.5  Require class participation and incorporate it into student evaluation / grading.  

(Note: Attendance per se may not be made part of the course grade.) 

4.6  Use available anti-plagiarism resources (Google, turnitin.com, EVE).  

http://www.smc.edu/Projects/226/Faculty_Documents/EA_Instructor_Instructions.pdf
http://www.smc.edu/Projects/226/Faculty_Documents/EA_Instructor_Instructions.ppt
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4.7  Keep accurate records for one year after the course ends. 

 

5.  BE CONSCIOUS OF / RESPECT DIFFERENT LEARNING STYLES / SPECIAL NEEDS 

5.1  Use a variety of activity types, learning communities, etc. 

5.2  Be sensitive to the diversity of students’ cultural contexts and backgrounds. International students may need 

―time and space‖ to participate effectively in class. 

5.3  Announce willingness to accommodate those with disabilities. 

5.4  Use the resources of the Center for Students with Disabilities:  http://www.smc.edu/disabledstudent/ 

  

6.  PROFESSIONAL DEVELOPMENT 

6.1  Keep current with developments in your field. 

 

7.  CAMPUS INVOLVEMENT 

7.1  Participate in the Academic Senate (serve on a committee) or the Faculty Association. 

7.2  Participate in student activities and attend campus events. 

7.3  Mentor students; be an advisor to a student club. 

7.4  Encourage and assist classified staff to pursue continuing education and career advancement. 

 

A useful resource is Chickering & Gamson: Seven Principles of Good Practice in Under-graduate Education: 

http://honolulu.hawaii.edu/intranet/committees/FacDevCom/guidebk/teachtip/7princip.htm 

 

 

 

 

 

http://honolulu.hawaii.edu/intranet/committees/FacDevCom/guidebk/teachtip/7princip.htm
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INFORMATION ITEM No. 1a – Bylaws Changes to be acted upon November 24, 2009 

 

Santa Monica College Academic Senate 
 

By-Laws 
 
The Senate can propose, change, and amend its By-Laws by a two-thirds vote of the full membership 
providing that a quorum is established and that notice of the proposed changes have been sent to all Senate 
members at least two (2) weeks in advance of the meeting where changes will be considered.  
 
Motions to create or to change existing By-Laws must be proposed in writing and submitted to the Elections 
and Rules Committee. 

 
 
Article I.  Senators 
 
Section 1.  Membership 
 

1. The Electorate shall consist of the faculty, as defined in Article I, Section 2 of the Academic Senate 
Constitution. The Senate shall be elected from the members of this body.  For the purpose of these 
By-Laws “Electoral Area” means any area where a faculty member is carrying out at least twenty (20) 
percent of his/her contract assignment. 

2. The Senate shall be composed of at least thirty-two (32) full-time faculty representatives elected from 
the following electoral areas: 

a. Art 
b. Athletics / Kinesiology 
c. Business   
d. Communication       
e. Computer Science and Information Systems 
f. Cosmetology    
g. Counseling/Matriculation, Disabled Students, Enrollment Services/Outreach, EOP&S, Health 

Services, International Education, Student Life 
h. Dance 
i. Design Technology                         
j. Earth Sciences 
k. Education  Early Childhood Education/Education 
l. Emeritus 
m. English 
n. English as a Second Language (ESL) 
o. Health Sciences 
p. History         
q. Kinesiology and Dance 
q. Library 
r. Life Sciences 
s. Mathematics   
t. Modern Languages and Cultures 
u. Music            
v. Photography and Fashion 
w. Physical Sciences 
x. Philosophy and Social Science 
y. Psychology                     
z. Theatre Arts 
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3. Adjunct faculty shall have 11 (eleven) representatives in the Senate elected from the above electoral 

areas. 
4. Ex-officio voting members of the Senate shall include all elected officers of the 

Senate, Chairs of Standing and Ad Hoc Committees, and a representative of the Faculty Association, 
and Santa Monica College Faculty serving on the Executive Committee of the Academic Senate for 
California Community Colleges. 

5. The President shall appoint a Parliamentarian with the advice and consent of the Academic Senate. 
Voting rights of the Parliamentarian are determined by Article I, Section 5. 

6. Ex-officio non-voting members of the Senate shall include two (2) representatives 
from Classified Staff and one (1) representative from the Associated Students. 

 
Section 2.  Tenure of Office 
 

1. Approximately one-third of the Senate’s full-time faculty representatives shall be elected each year, and 
each elected member shall serve for a term of three (3) years. 

2. Adjunct faculty representatives shall be elected each year and serve a term of one 
(1) year. 

3. Ex-officio voting representatives who serve as Chair of Standing and Ad Hoc committees shall serve for 
a term of one (1) year. 

4. Elected officers shall serve a term as specified by the Senate Constitution. 
5. Ex-officio non-voting representatives shall serve a term of one (1) year. 
6. Terms of office shall begin and end at the close of the spring semester. 

 
Section 3.   Election of Senators 
 
The number of seats allocated to each of the electoral areas is to be determined before each election by the 
Elections and Rules committee.  The committee will: 

1. Obtain a list of faculty members in each of the twenty-six (26) electoral areas discussed in Article I, 
Section 1.2. of these By-Laws.  Any member who teaches in more than one (1) electoral area will be 
counted in each area according to the fraction of the load taught therein. 

2. Allocate one Senator to each electoral area for each 10 full-time faculty members or portion thereof. [0-
10= 1 senator, 11-20 = 2 senators, 21-30 = 30 senators, 31-40 = 4 senators, 41-50 = 5 senators, and 
so on.]  Electoral areas that have a reduction in allocation only lose a position if a senator’s three-year 
term ends. 

 
Section 4.  Conduct of Senate Elections 

  
1. The Elections and Rules committee shall solicit nominations to the Senate prior to a general election.  

The Elections and Rules committee will accept nominations for a period of two (2) weeks or ten (10) 
business days.  

 
2. Each electoral area will nominate persons from their area under the supervision of the Elections and 

Rules committee.  An electoral area may conduct its own elections.  
  
3.  The Elections and Rules committee will verify the eligibility of the nominees and then forward the names 

of the nominees of each electoral area to the specific electoral area faculty and the Senate at large. 
 
4.  Within a reasonable time following the nomination period, the Elections and Rules committee shall 

submit ballots with the names of nominees of each electoral area to its own faculty members for 
election to the Senate. 

 
a. Email will be utilized to distribute ballots and/or other technologies may be utilized with the 

approval of the Senate.  A web-based voting system may be used.  If a web-based system is 
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used, no ballot validation rules shall be established.  At an individual faculty member’s request, 
a paper ballot may be used.  

b. At least one (1) week or five (5) business days will be allocated for collection of marked ballots.  
c. A cutoff time will be set and stated clearly in the emails for all ballots by the Elections and Rules 

committee.  All votes received after the posted cutoff time will not be counted.  
d. Ballots shall be designed so that voters can choose to abstain on any or all offices and/or 

questions.   
e. Ballots shall be designed so that once cast, ballots cannot be changed.  
f. Naming or identifying voters and/or non voters is prohibited.  
 

5. If there are no nominations for an election within an electoral area, the nominations period for that area 
will be extended. No election in that area will occur if there are no subsequent nominations. 

 
6. Elections to the Senate shall be held by secret ballot prior to the close of the third week in April if 

possible and the Elections and Rules committee shall report the results of the election to the entire 
college faculty.  

  
7. Both real vote totals and percentage-of-votes cast shall be reported via campus e-mail and will be 

posted in the college mailroom. 
 
8. Election shall require a majority of votes cast. 
 
9. In the event of a tie or no majority, the Elections and Rules committee shall conduct a run-off election. 
 
10. Newly elected Senators shall be seated at the close of the spring semester. 
 
11. Elections to fill vacancies shall be held when required except where otherwise specified. 
 
12. In the event of a challenge to an election result, the Executive committee shall be the sole judge of the 

election results. 
 
13. Ballot totals shall be kept on file in the Senate office for one (1) year. 
 

Updated 8/26/08 – 44 in favor and 1 abstention. 
 

Section 5.  Voting 
 
All full-time, part-time, and ex-officio voting faculty representatives of the Senate shall be accorded one (1) vote 
per issue before the Senate and the Senate shall not recognize proxy voting. 

 
 
Article II.  Duties and Responsibilities of Senators 
 

1. Representatives of the Senate, herein called “Senators”, are accountable to all members of the Santa 
Monica College faculty. 

2. Senators are responsible for: 
a.  Participating in regularly scheduled Senate meetings as active and informed 
     representatives of electoral areas. 
b.  Ratifying appointments by the Senate President. 
c.  Authorizing the execution of contracts and other agreements entered into by  
     the Senate. 
d.  Approving the annual budget submitted by the Senate President. 
e.  Assessing dues of faculty members, upon recommendation of the Senate 
     President, to cover Senate expenses. 
 f   Business matters appropriate to the legal rights, goals and purposes of the Senate. 
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g.   Representing electoral area concerns at Senate committee meetings and at 
      the Senate general sessions. 
h.   Reporting actions and recommendations of the Senate to the electoral area 
      following general sessions. 
 i.   Representing Senate concerns at District committee meetings and for providing 
      timely information reports to the Senate President. 
 j .  Keeping the Senate President apprised of relevant electoral area concerns or 
      developments for necessary action in the appropriate committee(s) of the Senate. 
 k.  Serving as liaison between the electoral area and the Senate, communicating 
      local concerns to appropriate members of the Executive Committee. 
 l.   Assisting the Senate President in gathering data for research projects of the 
      Senate. 
m.  Communicating with other Senators in order to foster better communications 
      between the Senate and the faculty, classified staff, student government,  
      administration, and the Board of Trustees. 
n.   Informing potential or newly elected Senators of the purposes and policies of 
      the Senate. 
o.   Circulating to their constituency communications received from the Senate, 
      e.g., the rostrum, reports, minutes, general session mailings, etc. 
p.   Serving on at least one of the Senate’s Standing or Ad Hoc committees (see appendix A). 
q.   Encouraging faculty members to become involved in the Senate through  

      participation in Senate committees and attendance at general session meetings. 
 
Article III. Duties and Responsibilities of the Parliamentarian 
 

The Parliamentarian is a consultant who advises the President, other officers, committees, and members 
on matters of parliamentary procedure.  The Parliamentarian’s role during a meeting is purely an advisory 
and consultative one. 

 
Article IV.  Recall and Removal of Senators and Officers 
 
 

1.   The Senate President may declare vacant the seat of any Senator who 
a. Is unable to complete his/her term of office. 
b. Is absent for three (3) consecutive meetings without prior consent of the 

Senate President or 
c. Becomes ineligible to hold membership in the Senate. 

2. Vacancies will be immediately filled in the manner described in Article I, Section 4 of these By-Laws. 
3. An electoral area may request a special election to recall the area representative and replace its 

Senator at any time upon petition of one-third of the members of the area. 
a. The Senate President shall order an election within two (2) weeks of the receipt of the valid 

petition.  If a majority of all voting faculty in the electoral area support the recall, the Senate shall 
hold a new election to fill the position within two (2) weeks. 

4. A Senator may be removed by a two-thirds vote of the full Senate membership, and such vacancy will 
be immediately filled in the manner described in Article I, Section 4 of these By-Laws. 

5. An officer of the Senate may be recalled upon the receipt of a petition signed by one-third of the full 
Senate membership.  Such a petition should be delivered to the Elections and Rules Committee.  The 
officer shall be removed if two-thirds of the full Senate membership supports the recall.  If the recall 
succeeds, the Senate shall hold a new election to fill the vacancy within two (2) weeks. 
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Article V.  Committees 
 
 
Section 1.  Structure and Organization 
 

1. In carrying out its executive responsibilities, the Senate is known as the Committee of the Whole.  The 
Senate President serves as Chair and the Committee of the Whole authorizes and approves the 
existence of Standing and Ad Hoc Committees to carry out the purposes and policies of the Senate. 

2. Faculty committees are those committees that are comprised primarily of faculty and where appropriate 
with members representing classified and student groups (See appendix A). 

3. Joint committees are committees where administrators are seated along with faculty members and 
members representing classified and student groups (See appendix A). 

4. The following are Faculty Standing Committees: 
a. Adjunct Faculty 
b. Career and Technical Education 
c. Curriculum 
d. Department Chairs and Coordinators 
e. Distance Education 
f. Elections and Rules 
g. Environmental Affairs 
h. Equity and Diversity 
i. Executive 
j. Fiscal Affairs 
k. Information Services 
l. Legislative Action 
m. Vocational Education 
m. Personnel Policies 
n. Professional Ethics and Responsibilities 
o. Program Review 
p. Sabbaticals, Fellowships and Awards 
q. Social 
r. Student Affairs 
s. Student and Institutional Learning Outcomes 

 
5. The following are Joint Standing Committees: 

a. Career and Technical Education 
b. Curriculum 
c. Distance Education 
d. Environmental Affairs 
e. Information Services 
f. New Faculty Position Ranking 
g. Personnel Policies 
h. Professional Development 
i. Program Review 
j. Sabbaticals, Fellowships, and Awards 
k. Student Affairs 
l. Student and Institutional Learning Outcomes 

 
     6.   The following Standing Committee is a Partnership with the Faculty Association: 
      a.   Legislative Action 
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Section 2. Committee Chairs 
 

1. The Chairs of the Senate’s Standing committees shall be members of the Santa  
Monica College faculty and shall be appointed by the Senate President with the 
advice and consent of the Committee of the Whole except as otherwise specified 
in these By-Laws.  

a. The President shall chair the Executive committee. 
b. The Treasurer shall chair the Fiscal Affairs Committee. 

2. The vice-chairs of the Joint Standing Committees will be administrators appointed by the 
Superintendent/President or designee. 

3. The terms of the Chairs of all Standing Committees shall begin and end at the close 
of the spring semester 

4. The Chair of a Standing Committee shall be a voting member of the committee and shall serve as a 
voting member of the Executive Committee. 

5. No faculty member shall chair more than one Standing Committee and all Chairs are accountable to all 
members of the Santa Monica College faculty and shall represent the views and positions of the Senate 
in carrying out the following functions: 

a. Initiate faculty nominations to each Standing Committee and present recommendations to the 
Senate President for faculty appointments to that committee. 

b. Examine the duties of the committee and establish written rules and procedures for the 
committee.  These should be reviewed with the committee at the start of each year with the 
perspective of continually updating them. 

c. Bring before the committee all-important matters within its purview; whether 
on the initiative of the committee Chair or other committee members, the Senate President, 
members of the Executive committee, faculty members, 
or other interested parties. 

d. Make certain that the committee thoroughly studies the questions presented and prepares 
reports to the Executive Committee for transmission to the Senate for its consideration and 
where appropriate its adoption. 

e. Present to the Senate President a brief summary of the committee’s activities 
at the end of the academic year. 

f. Transmit the previous year’s standing rules to the incoming chair. 
g. Perform such functions as the Senate President assigns in carrying out the purposes and 

policies of the Senate. 

 
Section 3.  Membership on Standing Committees   
 

1. Faculty members are nominated to Senate committees and are seated on committees upon 
appointment by the Senate President with the advice and consent of the Executive Committee. 

2. Committee Chairs shall strive for diversity of membership in terms of electoral area, departments, 
disciplines, and academic perspective, as well as ethnic, cultural, gender, and age diversity. 

3. The Senate President in consultation with appropriate representatives of these 
groups and the committee Chair shall appoint administration, classified and student members.  Such 
appointments shall be with the advice and consent of the Executive Committee. 

4. The majority of members on all Academic Senate Committees shall be faculty members. 
5. On Joint Standing Committees, the ratio of faculty to administrators shall be two to one. 
6. The membership of the Executive Committee consists of the Officers, the Committee Chairs, and the 

Parliamentarian. 
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Article VI.  Meetings and Senate Procedures 
 
 
Section I.  General Session of the Senate 
 

1. A general session of the Senate shall be held at least twice a month of the 
calendar year at a time and place designated by the Senate. 

2. The President of the Senate shall chair these sessions. 
 

Section 2.  Special Meetings of the Senate 
 

1. The Senate President may call a special meeting at his/her discretion. 
2. Upon written petition signed by 20 (twenty) Senators, the President shall call 

a special meeting to be held within one (1) week after receipt of such valid petition. 
3. Written notice of a special meeting shall be given to all members of the Senate at 
      least two (2) regular school days prior to the meeting and shall contain a general     
      statement of the business to be brought before such meeting. 

 

Section 3.  Quorum and Attendance at Meetings of the Senate 
 

1. The Senate shall act in accordance with all state and local open meeting laws. 
2. A quorum at all meetings of the Senate shall consist of a simple majority. 
3. The Senate will follow a version of Robert’s Rules selected by the Elections 

and Rules committee and consented to by the Committee of the Whole. 
 

 
 

Revised and adopted on August 26, 2008 
 
44 votes were cast in favor of revision and adoption with 0 no votes and 1 abstention registered. 
Howard Stahl, Chair – Elections and Rules Committee. 
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Appendix A 

Membership, Scope and Functions of 
Academic Senate Committees 

 
All standing Academic Senate Joint Committees, except for the Curriculum Committee, shall be comprised of 
at least six (6) faculty and three (3) administration members. 
 
The Senate President, upon the advice and consent of the Senate and in mutual agreement with the District, 
shall create subcommittees to the appropriate joint standing committees for the purpose of advancing college-
wide strategic initiatives. 
 
The Chairs of the Senate’s standing and ad hoc committees and task forces shall be appointed by the Senate 
President as stipulated in Article 5 Section 2 and shall reflect the diversity of the campus community.  Senate 
committees and task forces shall have as part of their function the promotion of equity and diversity and shall 
review annually the Senate’s Statement on Equity and Diversity.  
 
(Note Board Policy 2200:  All Academic Senate joint committees shall be comprised in such a manner so that 
the ratio of the faculty appointees to administrative appointees is approximately 2:1.) 
 

Adjunct Faculty Committee 
(Revised June 5, 2007; 34-0) 
 
Membership:  Faculty Only. 
 
Structure/Scope: 
 (Faculty) The Committee addresses issues relevant to adjunct faculty. 
 
Functions: 

A. Provides the Academic Senate with input on both campus issues relevant to adjunct faculty.  
 
B. Fosters respect and inclusion, collegiality, and professionalism among all faculty, full and part-time.  

 
C. Interact with adjunct faculty statewide on both faculty and adjunct-specific issues. 

 
Career and Technical Education Committee 
(Revision March 3, 2009 on committee name from Vocational Education to the above ï 56 in 
favor) 
(Revised April 18, 2006; 42-3) 

 
Membership:  Faculty and Administrators. 
 
Structure/Scope: 
 

The Committee acts as a liaison between occupational programs and various constituencies in the 
College community and the business community. Membership  strives to reflect campus diversity in 
vocational programs. 

 
Functions: 
 

A. Advocates for occupational programs on campus.  
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B. Reviews labor market trends for vocational careers.  

C. Makes recommendations regarding the development of new programs and the direction of existing 
programs.  

 
Chairs and Program Coordinators Committee 
(Revised April 18, 2006; 44-0) 
 
Membership:  Faculty Only. 
 
Structure/Scope: 

The Committee is comprised of all department chairs and faculty program leaders. In order to act in 
both its decision-making and liaison capacities, the Committee meets twice monthly. It meets once as 
the Chairs and Coordinators Committee to share information and reach collective decisions. It meets 
again as the Instructional Chairs to receive information from the Administration and to offer its input on 
college-wide matters. 

 
Functions: 
 

A. Deals with any and all matters that affect academic and managerial aspects of the departments and 
special programs. Such issues include, but are not limited to, part-time and full-time hiring policies, 
Student Learning Outcomes, student success and retention, faculty evaluations, and the scheduling of 
classes.  

B. Shares information with both the Academic Senate and the Administration.  
 

Curriculum Committee 
(Revised March 28, 2006; 49-0) 
 
Membership:  Faculty and Administrators. 
 
Structure/Scope: 

The Committee evaluates proposed courses, changes in courses, proposed programs, and changes in 
the programs that comprise the Santa Monica College credit and non-credit offering. The Committee’s 
responsibilities include compliance with state laws, maintenance of academic integrity, and 
dissemination and archiving of course and program information. The faculty are elected by electoral 
areas according to Administrative Regulation (AR 5110). 

 
Functions: 

[Note: the functions of the Committee are outlined in Board Policy 6410 and must remain in compliance 
with Title 5 (Section 51022a) and California Education Code Section 78016.] 

 
A.  Makes recommendations to the Academic Senate action on existing and proposed curricula, courses, 

prerequisites, co-requisites, advisories and programs, after review.  
B. Encourages and recommends development of new curricula and courses.  
C. Assists faculty in preparing curriculum proposals to meet Title 5 Matriculation mandates and District 

goals and objectives as stated in Santa Monica College’s mission.  
D. Disseminates curricular information and recommendations to department chairs and the Academic 

Senate.  
E. Ensures that the Santa Monica College catalog contains only those courses offered on a regular basis.  
F. Performs other duties assigned by the Academic Senate President with the advice and consent of the 

Senate.  
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Distance Education Committee 
(Revised March 14, 2006; 47-0) 
 
Membership:  Faculty and Administrators. 
 
Structure/Scope: 

The Committee makes recommendations to the Senate regarding policies and plans for all aspects of 
distance education, and collaborates with all campus departments to support distance education 
students, faculty and administrators. In addition, the Committee evaluates and shares information in 
collaboration with all college constituencies. The Committee also advocates for the present and future 
needs of distance education. 

 
Functions: 

A. Provides a forum for dealing with evolving issues in distance education and disseminates information 
about these issues to the campus community.  

 
B. Makes recommendations to the Academic Senate for the development of administrative regulations 

and Board of Trustees’ policies regarding distance education and other online delivery of instructional 
material.  

 
C. Defines procedures to implement existing SMC policies in the virtual environment.  
 
D. Supports faculty in development and delivery of their online courses by advocating for needed support 

from the administration and from the distance education provider(s), and by providing a forum where 
technical issues can be addressed.  

 
E. Maintains currency with distance education services, products, technologies, standards, techniques, 

etc.  
 
F. Makes recommendations and provides information to other faculty leaders regarding distance 

education matters (forming a subcommittee if needed).  
 
G. Defines criteria for evaluating platforms.  
 
H. Recruits participation of faculty and others to serve as interested parties on the committee.  

 
Elections & Rules Committee 
(Revised March 14, 2006; 47-0) 
 
Membership:  Faculty Only. 
 
Structure/Scope: 

The Committee is responsible for advising the Academic Senate on internal governance issues and for 
conducting elections.  

 
Functions: 

A. Conducts elections during the spring semester, from inviting nominations through tallying and reporting 
results to the Academic Senate.  

B. Reviews the Academic Senate Constitution and By-Laws annually and makes appropriate 
recommendations, as needed, to the Academic Senate.  

C. Considers other matters deemed as appropriate by the Academic Senate.  
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Environmental Affairs Committee 
(Revised April 18, 2006; 44-1) 
 
Membership:  Faculty and Administrators. 
 
Structure/Scope: 

The Committee educates the campus and the surrounding community on environmental needs and 
concerns. 

 
Functions: 

A. Maintains and expands the Center for Environmental and Urban Studies as a resource for 
environmental research, information gathering, volunteer work, and education.  

B. Develops environmentally beneficial relationships with the city of Santa Monica and local environmental 
agencies, addressing such issues as pollution, transportation, and parking.  

C. Works with students, faculty and administration to address environmental concerns on campus.  

D. Sponsors environmentally relevant activities from clean-ups to education programs. 

E. Supports the Academic Program in Environmental Studies at the College. 

 
Equity and Diversity Committee 
(Revised March 14, 2006; 47-0) 
 
Membership:  Faculty Only. 
 
Structure/Scope: 

The Committee explores all academic and professional matters involving equity and diversity in the 
hiring of faculty. 

 
Functions: 

A. Reviews and makes recommendations to the Academic Senate on issues of equity and diversity in 
hiring, equal opportunity, and cultural diversity in the curriculum.  

B. Recommends to Human Resources matters related to plans, programs, projects and training that 
uphold our commitment to faculty equity and diversity.  

C. Promotes the hiring of faculty who support the goals of student success for a diverse student 
population.   

 
Executive Committee 
(Revised March 28, 2006) 
 
Membership:  Faculty Only. 
 
Structure/Scope: 
 The Committee shall consist of the president of the Academic Senate (who chairs 
 the committee), past president/president-elect, recording secretary, treasurer,  
 parliamentarian and chairs of faculty standing, joint standing, and ad hoc 
    committees.  This committee acts as a liaison committee among the Senate 
 Representatives, the Administration and the Board of Trustees, and partners with the 
 College district in all aspects of shared governance to maximize success for all  
 students at Santa Monica College. 
 
Functions: 

A. Confers with, develops, and advises the Academic Senate on educational policy, facility and 
environmental planning, budgetary considerations, academic development and the college cultural 
community as a whole. 

B. Prepares and initiates the agenda of information and action items for all regular  
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 meetings of the Academic Senate for senate action. 
C. Monitors developments in college functions, outcomes and policy implementation,  

 and brings recommendations and information to the senators. 
D. Establishes, maintains, and monitors committee membership and committee  

 objectives. 

 
Senate Finance Committee 
(Revised May 2, 2006; 40-0) 
 
Membership:  Faculty Only. 
 
Structure/Scope: 

The Committee consists of a chair who is the elected treasurer of the Academic Senate, the immediate 
past treasurer, and members appointed by the Senate President. The Committee handles internal 
Senate finances and addresses fiscal issues for the college at large. 

 
Functions: 

A. Meets with the fiscal planning personnel of the college with the goal of representing the views of the 
faculty in fiscal matters.  

B. Advises the Senate at large of the financial impacts of all topics discussed and decisions made.  

C. Reviews college spending to serve as a link for the flow of financial information     concerning the 
college between administration and faculty, and advises the Senate on such information.  

D. Recommends a Senate budget for the current year.  

E. Oversees the accounting for Senate finances.  

 
 
Information Services Committee 
(Revised March 14, 2006; 47-0) 
 
Membership:  Faculty and Administrators 
 
Structure/Scope: 

The Committee examines policies and plans for academic information technology, and considers other 
matters as deemed appropriate by the Senate. 

 
Functions: 

A. Advises the academic community on information technology.  
B. Receives and prioritizes academic departmental technology requests and forwards its 

recommendations to the Technology Planning Subcommittee of the District Planning and Advisory 
Council.  

C. Makes recommendations to the Senate for the development of administrative regulations regarding 
information technology for academic programs.  

D. Makes recommendations to the Senate regarding changes to relevant Board of Trustees’ policies.  
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Legislative Action Committee 
(Revised March 14, 2006; 47-0) 
 
Membership:  Faculty Only. 
 
Structure/Scope: 

The Committee keeps the Academic Senate informed on political issues that affect the college 
community at all levels of government. The SMC Academic Senate may direct the Committee to study 
a specific issue for appropriate action by the Senate. 

 
Functions: 

A. Studies issues at the local, regional, state and national levels relevant to the goals of the Academic 
Senate.  

B. Studies specific issues, at the direction of the Senate, and makes recommendations for appropriate 
action by the Senate.  

 
New Faculty Position Ranking Committee 
(Revised March 28, 2006) 
 
Membership:  Faculty and Administrators. 
 
Structure/Scope: 

The Committee meets annually every November to perform its single function.  The Academic Senate’s 
Joint Committee on New Faculty Position Ranking shall consist of 12 faculty members named by the 
Academic Senate President, with the advice and consent of the full senate, and 6 administrators names 
by the Superintendent/President.  The faculty and administrative members of the Academic Senate 
Joint Committee on Faculty Ranking should be derived from a wide variety and diversity of the 
disciplines/departments of the campus population. 

 
Functions: 

A. The Academic Senate’s Joint Committee on Faculty Ranking, chaired by the Academic Senate 
President or designee, shall review department requests, assessments, and justifications in light of 
budgetary, enrollment, and program review information provided by the Vice Presidents of Academic 
and Student Affairs who are both nonvoting members of the committee.  The Academic Senate’s Joint 
Committee on New Faculty Position Ranking shall prepare a prioritized list of recommended new 
faculty positions to be submitted to the Superintendent/President.  Department Chairs and all Academic 
Senators shall also receive the Committee’s list of recommended new faculty positions.  

 
Personnel Policies Committee 
(Revised March 28, 2006; 49-0) 
 
Membership:  Faculty and Administrators 
 
Structure/Scope: 
 The Committee examines all Board Policies and Administrative Regulations regarding personnel. 
 
Functions: 

A.  Reviews District policies and Administrative Regulations on personnel matters.  
B. Drafts new policies and regulations as directed by the Senate.  
C. Recommends new policies and regulations to the Senate for adoption by the Board of Trustees.  

D. Informs the Faculty Association when contract-related policies are under discussion.  
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Professional Development Committee 
(Revised March 28, 2006; 49-0) 
 
Membership:  Faculty, Staff, and Administrators. 
 
Structure/Scope: 
 The Committee coordinates professional development activities for both faculty and staff. 
 
Functions: 

A.  Coordinates a campus-wide opening day, flex-day activities, and specialized training, using funds 
provided to Santa Monica College through California Assembly Bill 1725.  

B. Supports individual faculty and staff professional development activities through direct funding and 
information on grant opportunities.  

C. Notifies faculty and staff of upcoming conferences, retreats, symposia, and other professional 
development activities.  

D. Encourages campus feedback on all Committee activities.  

 
Professional Ethics and Responsibilities Committee 
(Revised March 28, 2006; 49-0) 
 
Membership:  Faculty Only. 
 
Structure/Scope: 

The Committee publicizes and supports the Statement on Professional Ethics, developing policies that 
encourage adherence to the Statement. The Committee shall include at least five faculty members 
broadly representing the diversity of the campus community. 

 
Functions: 

A.  Recommends a Code of Ethics and publicizes it to the campus community, and promotes 
understanding of and adherence to such Code of Ethics and policies as may be adopted by the Senate.  

B. Recommends policies related to academic freedom and other rights and responsibilities of faculty.  
C. Provides, upon request of the Academic Senate President, confidential advice, counsel, and/or peer 

mediation to faculty members on issues related to professional and ethical conduct which are not 
covered by the collective bargaining agreement or other District policies and procedures.  

D. Develops and recommends a set of written procedures for hearing and investigating any complaints or 
alleged violation of Senate policies such as those on academic freedom, responsibility or ethics.  

E. Hears and/or investigates any such complaints brought to its attention by any member of the College 
community.  

F. Performs, at the direction of the Executive Committee or the Academic Senate President, any other 
duties as assigned relating to Senate or professional ethical matters.  

 
Program Review Committee 
(Revised May 2, 2006; 40-0) 
 
Membership:  Faculty and Administrators. 
 
Structure/Scope: 

The Committee reviews all existing instructional, student services, and support programs to aid in 
maintaining and enhancing their quality, vitality and responsiveness. 

 
Functions: 

A. Recognizes strengths and achievements of programs.  

B. Promotes goals and planning of programs.  

C. Identifies the areas in need of support (internal and external).  
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D. Informs the campus-wide decision-making process. 

E. Influences the development of the master plan. 

 
Sabbaticals, Fellowships and Awards Committee 
(Revised May 22, 2007; 37 in favor, 2 opposed, 2 abstentions) 

 
Membership:  Faculty and Administrators 
 
Structure/Scope: 
 

The Committee recommends to the Board of Trustees the awarding of leave-time and financial stipends 
to support individual faculty as they pursue worthwhile professional development activities, such as 
formal study, independent research, creative projects, field studies, or travel related to their profession 
not otherwise possible through a normal workload assignment. 

 
Functions: 
 

A.  Develops and makes available a set of formal standards that will be applied in judging applications.  
B. Establishes procedures and timelines governing sabbatical and fellowship applications. 

1.  Sabbatical applications will be due Friday of the first week in October.  
C. Publicizes the availability of and faculty members’ eligibility for sabbaticals and fellowships. 

1.  Invitations to apply for sabbaticals will be sent to eligible faculty in late May. 
D. Provides workshops that clarify the application and evaluation process.  

1.  Sabbatical application workshops will take place during Opening Day activities. 
E. Evaluates sabbatical recipients’ reports summarizing their experiences and activities while on 

sabbatical.  

 
 
Social Committee 
(Revised March 28, 2006; 49-0) 
 
Membership:  Faculty Only. 
 
Structure/Scope: 

The Committee facilitates events that foster collegial relations among faculty and between faculty and 
others in the campus community and that contribute to a positive campus climate. 

 
Functions: 

A.  Plans regular social events and recognizes significant events (births, deaths, marriages, etc.) of faculty 
members.  

B. Fosters a climate in which academic issues can be discussed among faculty in a non-threatening, 
supportive, collegial environment.  

C. Encourages members from all campus constituencies to come together in a casual atmosphere for the 
purpose of creating better working relationships.  
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Student Affairs Committee 
(Revised March 28, 2006; 49-0) 
 
Membership:  Faculty and Administrators. 
 
Structure/Scope: 

The Committee evaluates all administrative matters concerning student affairs, including but not limited 
to admissions and registration, student progress and graduation, student conduct, student activities, 
counseling, and financial aid. 

 
Functions: 

A.  Develops and revises administrative regulations in compliance with Title 5 and the California Education 
Code.  

B. Reviews district board policies concerning student affairs matters, and when appropriate, recommends 
changes. 

C. Interfaces with any senate committee that addresses student affairs. 

 
Student Learning Outcomes Task Force 
Student and Institutional Learning Outcomes 
(Revised March 28, 2006; 49-0) 
 
Membership:  Faculty and Administrators 
 
Structure/Scope: 

The task force exists to engage the campus in a three year long discussion of Student Learning 
Outcomes and to facilitate the production of stated outcomes and assessments from the course to the 
institutional level. (2005-06 through 2008-09). 
 
The S/ILO Committee works with all instructional, administrative, and service units on campus to 
achieve proficiency in the formulation, assessment, and analysis of assessment data by the year 2012. 

 
Functions: 

A.  Creates a timely process to achieve Student Learning Outcomes that reflect Santa Monica College 
campus culture.  

B. Promotes a campus wide commitment toward student learning and success.  
C. Encourages a dialogue on student learning and success within and among all units on campus.  
D. Engages every unit of the campus in the production of specific outcomes and assessments.  

 
A. To review the outcome statements and assessment plans of both instructional and non-instructional 

units. 
B. To work with both the Curriculum Committee and Program Review to insure the robustness of 

outcomes and assessments. 
C. To build an infrastructure for the reporting and collection of outcomes data. 
D. To articulate a plan and timeline for gathering both instructional and non-instructional outcomes data. 
E. To formulate a plan and timeline for the reporting outcome assessment results and linking these 

outcome results to College decision-making. 
 

 


