
Program 
Recommendation 
Process (LARC)



FIRST STEP is to request a Labor Market Information (LMI) 
report. An LMI report is a notice of intent that will appear on 
the LARC Agenda.

The LARC relies on consistent LMI data provided by the 
region’s Centers of Excellence (COE) in order to make a 
recommendation for a program.  



The SMC LMI form can be filled out 
using the link 

https://forms.office.com/r/sfcn773fiR


The Person requesting the LMI will receive the LMI 
directly from the Centers of Excellence. 

The LMI is ONLY valid for one year from the date it 
was requested

Please remember the LMI must match the 
program application.



While waiting for the LMI
 Gather your Industry Advisory Board minutes 

showing this program/course/change is being 
requested and or recommended by your 
Advisory Board ( IAB minutes are valid for two 
years)

 Begin to review the LARC Program application 
Both the LMI and Industry Advisory Board minutes are 

required in order to submit the program application



Receiving the LMI
 Once you gather both the LMI and Industry Advisory 

Board minutes that are required to submit the program 
application

 Review the Program application and await for the 
Academic Senate to approve your program. 

• Once you have approval you are ready to submit your 
program application to the Regional consortium.

• Keep in mind 
• Academic Senate meets every 2nd and 4th Tuesday of the 

month and 
• Curriculum meets the 1st and 3rd Wednesday
• SM Board of Trustees meets 1st Tuesday of the month





Collegial Consultation (New Programs Only)

The collegial consultation requirement is for communication with other 
LARC community colleges with similar programs. If there are any LARC 
colleges with similar programs (included in the LMI report), they must be 
contacted, and the respective LA Workforce Council Voting Members 
must be included in the communication. The documentation included 
with the application must be an email communications that include the 
LAWC voting members, PDF attachments. If it is determined that there are 
no LARC colleges with similar programs, documentation indicating this 
should be submitted with the application. For additional information, 
please refer to the Collegial Consultation section.

For more information, please contact Steven Sedky 
Sedky_steven@smc.edu

https://docs.google.com/document/d/1aZH-pn1l26EZc3VHnrxvz5Mhu6OIz0olHjIyVOIIgGg/edit?tab=t.0
https://losangelesrc.org/program-recommendation/frequently-asked-questions/#collegial-consultation
mailto:Sedky_steven@smc.edu


Once you gather all the proper 
documentation

 You are ready to submit the program application!

 Use the link to submit the Program Application

 You will need to upload the LMI, Industry Advisory Board Minutes, 
Course Requirement form, Collegial Consultation, and any other 
supporting documents.
 Please contact Jazmin Guzman for the Course Requirement Form.

https://forms.office.com/r/MqdiMzcs2K


Once you have successfully 
submitted the program application 

 (If all documents were submitted correctly) The program application 
will appear on the following month’s LARC Agenda.

 The deadline to appear on the agenda is the 2nd to last Friday of the 
previous month.
For Example: If you submit the application by October 24th, it will 
appear on the November Agenda.

 Typically the LARC meets the 3rd Thursday of every month.

 You can find the LARC approved minutes using the link below
(these minutes are required for SMC’s local curriculum approval 
process)
https://losangelesrc.org/program-recommendation/

https://losangelesrc.org/program-recommendation/


Thank you!
 If you have any questions, feel free to email 

Jazmin Guzman or
guzman_jazmin@smc.edu

Voting Members

Steven Sedky
sedky_steven@smc.edu

mailto:guzman_jazmin@smc.edu
mailto:sedky_steven@smc.edu
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