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Request for
  CTEA Professional Development Funds

*For out-of-state travel, you must apply for these funds at least 6 weeks in advance of travel.

Please attach a conference registration form with program of events and an itemized budget for travel.

Name:                                                 
Department:     
Full-time Faculty FORMCHECKBOX 
 Part-time Faculty FORMCHECKBOX 

Dates of Travel:     
Travel To (city):      Travel From:                  
Title of Conference:      
How will attendance at this conference contribute to CTE program improvement?    
     
How will attendance at this conference further your own professional development? Teaching? Please be specific.  

     
How will you share knowledge from the conference with peers and/or the College        community? (e.g. FLEX presentation, Division or department meeting presentation, post resources on department website, develop program enhancements, or network with industry and community representatives, etc.)
     
Will the conference address outreach to special populations? Which? How?
(SMC Special populations: Non Traditional, Displaced Homemaker, Economically Disadvantaged, Limited English Proficiency, Single Parent, Students with Disabilities)

     
The criteria are as follows:
The request clearly demonstrates how attendance will contribute to the program improvement in one or all of these areas

· Student Success

· Program Outreach

· Technical Expertise

The request clearly states how attendance will further the faculty member’s own professional development by listing one of the following:

· Classroom application

· Department level improvement in student access and success

· Connected to the faculty member’s self evaluation

The requester will share information with peers in the department and/or division through one or more of the following:

· A meeting presentation

· Posts to the department website

· Flex presentations

If this is an out-of-state travel request, has the faculty provided sufficient                 information that the opportunity is not available in California and/or if it is, the caliber of the experience is not the same as would be experience out of state? Please identify supporting data.

Yes, I support funding this request because it meets the criteria above.

No, I do not support this request because
                Please attach this completed form to your travel request form and return to:  

                Patricia Ramos, Dean Workforce & Economic Development

                Bundy 417  ramos_patricia@smc.edu
                (310) 434-3311              


