Santa Monica College

Academic Senate Student Instructional Support Committee
Minutes of November 30, 2011 Meeting
I. Call to Order
3:40 p.m.

II. Committee Members: Jason Beardsley(chair), Mona Martin (vice chair), Cynthia Lopez, Fran Manion, Jean Paik-Schoenberg, Gary Todd

III. Agenda

A. Minutes of Nov. 9, 2011 were approved 
B. Student Instructional Support Committee Functions
Jason distributed the Functions of the Committee as approved by the full Academic Senate.  The Committee agrees with the revisions.

C. Core Values for Tutoring Centers / Tutor Training
The Committee agreed that having a common set of Core Values for all tutoring centers would be a good idea and such a set of values would be helpful with tutor training and creating handbooks.

The Committee continued discussion on Tutor Training and how to implement such a program.  Answering the question, “What is the need for such training?” will guide what goes into the training.  Responses included:

· Consistency across the tutoring centers

· More effective sessions

· Assisting tutors to ask more probing questions (to find out what students know or don’t know, what the student has already tried or hasn’t yet tried)

· Ensure tutors are familiar with legal liabilities (harassment, FERPA, etc.)

· Ensuring students leave each session with a plan of action based on assessments made during the session AND one study skill to help student after they leave

· Checking for understanding (giving student another problem)

D. Next Steps for Tutor Training 

· Develop a survey consisting of possible training topics to be covered in a handbook

· Send to Tutoring Coordinators, Instructional Assistants, Department Chairs, faculty members for their input

· Survey to go out week 3 of Spring semester

E. Research Data

· Hannah Alford will be invited to one of first Spring meetings to discuss research the Committee would like to see in her analysis of the tutoring centers

F. Spring Meeting Dates
· Meeting dates and times for Spring semester to be set at next meeting (Dec. 7)

Meeting adjourned: 5:30pm

Last meeting of semester: Dec. 7 (HSS 261, 3:30pm – 4:45pm):
