AR 4100.10

Administrative Regulation
Chapter 4 — Academic Affairs

AR 4100.10 UPDATING DIPLOMAS, TRANSCRIPTS AND OTHER RECORDS BASED ON NAME OR GENDER
CHANGES

The District shall not charge a fee for correcting or updating a legal and/or affirmed/preferred
name or gender change.

The District is not required to modify records that the student has not requested for modification
or reissuance.

Affirmed/preferred name changes should be made directly by the student in their Corsair Connect
portal (“View/Edit Profile” tab).

Diplomas

The District shall issue or reissue a diploma with the student’s affirmed/preferred or legal name
upon request.

Affirmed/preferred name changes do not require legal documentation.
Transcripts and Other Records

The District shall reissue a transcript with the student’s updated legal name or gender change
upon request.

The documentation of a student sufficient to demonstrate a legal name or gender change
includes, but is not necessarily limited to, any of the following:

e State-issued driver’s license or identification card;

e Birth certificate;

e Passport;

e Social security card;

e Courtorder indicating a name change or a gender change, or both.
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