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Public Session: 12:00 p.m. 

I. Organizational Functions 

a. Call to Order 

b. Roll Call 

Commissioners Present Absent 

Dr. Joseph Metoyer Jr., Chair  X 

Joy Abbott, Vice Chair X  

Barbara Greenstein X  

Deborah Jansen X  

Lawrence Leone X  

c. Director’s Report 

Cyclical Classification Studies 
Classification studies for Public Safety are complete.  
Staff arecompleting studies for Instructional Assistants, and the last group of administrative 
support classifications (Administrative Assistant III, Administrative Assistant III – Confidential, 
Administrative Assistant IV – Confidential, and Executive Coordinator-District Board of Trustees). 
Upcoming orientations and reviews for the next group of Performing Arts classifications, are in 
process. 
 
Staff is handling 23 classification reviews that are part of the cyclical studies. In addition, there 
are six position reclassification reviews, two salary reviews, and one classification revision in 
preparation for an upcoming recruitment.  
 
Recruitment 
There are 8 recruitments in process, 13 upcoming, and 11 on hold.    
 
Merit Rules Advisory Committee Update 
The Merit Rules Advisory presented Merit Rules 9.7.2 (Involuntary Demotion), MR 13.3.1.B 
(Displacement Rights for Permanent Employees), and Chapter 14 (Disciplinary Actions and 
Appeals) for a second and final reading.  When approved revisions will be finalized and posted on 
the personnel commission web site. Merit Rule 11.14 (Holiday Pay) was also presnted for a first 
reading. The Committee has begun reviewing Chapter 15, which covers Resignations and 
Reinstatements. 
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d. Public Comments: Non-Actionable Items from those in attendance. 

i. Recognition of Employee Longevity-November 2023 

5 YEARS  
Wen-Hsin Vera Cheng, Budget Analyst, Fiscal Services  
Getahun Deresse, Instructional Assistant-Math, Supplemental Instruction 
 Judith Mosher and Wendi De Morst spoke to praise and thank Dr. Deresse. 
Daniel Phillips, Director of Safety and Risk Management, Risk Management 
 Chris Bonvenuto, Scott Silverman, and Bob Myers spoke to praise and thank Daniel. 
 
15 YEARS  
Simon Levin, Community College Police Dispatcher, SMCPD  
Estela Ruezga, Outreach and Recruitment Specialist, Outreach & Onboarding 
 Jose Hernandez spoke to praise and thank Estela. 
Tonya Tyus, Accounting Specialist, Fiscal Services  
 
25 YEARS  
Shelley Williams, Payroll Specialist, Fiscal Services 
 Wendi De Morst and Rhonda Robinson spoke to praise and thank Shelley. 
 

e. Comments from the Vice President of Human Resources 

Dr. Tre’ Shawn Hall-Baker spoke on behalf of Vice President Sherri Lee-Lewis and joined in 

recognizing and praising longevity recipients.  

f. Comments from the CSEA Chapter 36 Representative 

No comments 

g. Comments from the Management Association President 

Scott Silverman spoke on behalf of the Management Association to thank and recognize staff, he 

especially acknowledged the importance of Temporary Personnel, Cassandra and Lindsey who 

worked in Emeritus. 

h. Comments from the Personnel Commission Staff 

No comments 

i. Comments from the Personnel Commissioners 

No comments 
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II. Agenda Reports: Major Items of Business 

Report 
Number Subject Page 

Number 

1 

First Reading of Amendment  
to Rules and Regulations of the Classified Service: 
Chapter 11, Section 11.14.1 
No Action To Be Taken 

4 

2 

Second Reading of Amendment  
to Rules and Regulations of the Classified Service: 
Chapter 9, Section 9.7.2 D,  
Chapter 13, Section 13.3.1 B 
Chapter 14  

7 

 
III. Consent Agenda: All items to be considered and approved in one motion unless 

removed by a Commissioner for discussion 
 

Report 
Number Subject Page 

Number 
3 Ratification of Limited Term Assignments 25 
4 Appointments to Limited Term Positions 26 
5 Appointments to Provisional Assignments 27 

6 Ratification of Working Out of Class Assignments and Limited Term 
Assignments 28 

7 Ratification of Meeting Minutes 31 
8 Extension of Eligibility Lists 32 
9 Personnel Commission Project Status Report 33 

 
IV. Adjournment 
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Agenda Report Number 1 

Subject 

First Reading of Amendment  
to Rules and Regulations of the Classified Service: 
Chapter 11, Section 11.14.1  
No Action To Be Taken 

Date November 15, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 

Proposed changes to Chapter 11: Merit Rules Section 11.14.1 is attached for a First Reading.   
Recommendations were developed with input from the Merit Rules Advisory Committee.  
The goals of these changes include updating and clarifying processes, and ensuring language is in 
compliance with the Education Code and applicable bargaining agreements. 
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Agenda Report Number 2 

Subject 

Second Reading of Amendment  
to Rules and Regulations of the Classified Service: 
Chapter 9, Section 9.7.2 D,  
Chapter 13, Section 13.3.1 B 
Chapter 14  

Date November 15, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
Proposed changes to Merit Rules Chapter 9, Section 9.7.2 D, Chapter 13, Section 13.3.1 B, and all 
of Chapter 14 are attached for a Second Reading. 
 
 
 

 

Disposition by the Commission 
Motion Made By Lawrence Leone 
Seconded By Barbara Greenstein 
Ayes 4 
Nays 0 
Abstentions 0 
Amendments/Comments 
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III. Consent Agenda: All items to be considered and approved in one motion unless removed by a 
commissioner for discussion. 

Report 
Number Subject Page 

Number 
3 Ratification of Limited Term Assignments 25 
4 Appointments to Limited Term Positions 26 
5 Appointments to Provisional Assignments 27 

6 Ratification of Working Out of Class Assignments and Limited Term 
Assignments 28 

7 Ratification of Meeting Minutes 31 
8 Extension of Eligibility Lists 32 
9 Personnel Commission Project Status Report 33 

 
 
 
 
 
 
Disposition by the Commission 
Motion Made By Deborah Jansen 
Seconded By Barbara Greenstein 
Ayes 4 
Nays 0 
Abstentions 0 
Amendments/Comments 
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Agenda Report Number 3 
Subject Ratification of Limited Term Assignments 
Date November 15, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
The Personnel Commission is requested to ratify the classification of the following Limited Term 
positions pursuant to Section [7.4.2(C)] of the Rules and Regulations of the Classified Service of 
the Santa Monica Community College District: 
 

Classification Department Effective Dates 
Administrative Assistant I Emeritus 9/5/2023-11/9/2023 
Student Services Clerk Outreach and Recruitment 10/2/2023-6/30/2024 
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Agenda Report Number 4 
Subject Appointments to Limited Term Positions 
Date November 15, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
The Personnel Commission is advised that the following persons have been appointed to the 
following Limited Term positions from certified eligibility lists pursuant to Section [7.4.3(A)] of 
the Rules and Regulations of the Classified Service of the Santa Monica Community College 
District. 
 

Candidate Position Department Duration* Eligible List Date 

Lindsay Wilson Administrative 
Assistant I Emeritus 9/5/2023-11/9/2023 7/17/2023 

Aamna Munee Student Services 
Clerk 

Outreach and 
Recruitment 10/2/2023-6/30/2024 8/30/2023 

*Not to exceed six (6) months or, in case of an appointment in lieu of an absent employee, is not 
to exceed the authorized absence of that employee. 
 
 
Reference Merit Rule 7.4.3 (A) –Eligibility for Appointment 
Limited term appointments shall be made from eligibility lists and employment lists in accordance 
with procedures for regular appointments. 
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Agenda Report Number 5 
Subject Appointments to Provisional Assignments 
Date November 15, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
The Personnel Commission is advised that the following persons have been appointed to the 
following provisional assignments, not to exceed 90 working days pursuant to Section 7.2 of the 
Rules and Regulations of the Classified Service of the Santa Monica Community College District. 

Candidate Position Department Duration* 

Randy J. Bruner, Jr. Mail Services Worker I Procurement, Contracts 
and Logistics 

Original Dates 07/11/2023 – 11/7/23 
Revised Dates 7/11/2023-1/9/24 

*Assignment ending dates may be adjusted as not to exceed 90 working days in a fiscal year 
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Agenda Report Number 6 
Subject Ratification of Working Out of Class and Limited Term Assignments 
Date November 15, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
It is recommended that the Personnel Commission approve the following working out of class 
and limited term assignment(s). 
 

I.Substitute Assignment  
  

Name/Permanent Class  Substitute Assignment Assignment Dates 
Aaron De La Torre,  
EOPS Specialist  EOPS Care Supervisor 11/1/2023 to 6/30/2024 

 *Unless otherwise noted, WOC assignments are paid at 100%.  
  

II.Internal Limited Term Assignment  
  

Name/Permanent Class  Limited Term Assignment Assignment Dates 
Roger Acevedo,  
Grounds Worker  Grounds Supervisor 11/2/2023 to 3/29/2024 

  
III.Correction to Provisional Working out of Class Assignment  

  
Name/Permanent Class  Provisional WOC Assignment Correction to Assignment Dates 

Abigail Orosz,  
International Student Services 
Specialist  

Professional Development 
Coordinator 

FROM:11/16/2023 to 3/14/2024 
TO:  12/1/2023 to 4/4/2024 

  
 
Merit Rule 3.2.10 Working Out of Class 
(Education Code Section 88010, 88087, 88106 - 88108) 
 
3.2.10 
 

A. CONCEPT OF WORKING OUT OF CLASSIFICATION 
 

1. Each classified employee shall be required to perform the duties of the position 
approved by the Board and classified by the Personnel Commission for the class to which he or 
she is assigned.  An employee may be required to perform other  related duties consistent with 
the concept of the classification to which the position is assigned. 
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2. Classified employees shall not be required to perform duties and responsibilities 

which are not fixed and prescribed for their positions or are not consistent with the concept of 
the classification of their current position for any period of time which exceeds five (5) working 
days within a fifteen (15) calendar day period, or equivalent (i.e., four 10-hour working days 
within a fifteen (15) calendar day period) except as provided by this rule. 
 

3. Working out of class assignments are designed for temporary situations and shall 
not be used to place an employee in a long-term or permanent assignment in a higher or 
different classification.  No employee shall be assigned to work out of  class beyond the time 
limits specified in Merit Rule 7.2 (Provisional Appointments) and Merit Rule 7.4 (Limited Term 
Appointments). 
 

B. Procedure for Supervisor Requesting Approval for Working Out of Class 
 

3. The Director of Classified Personnel will advise the Office of Human Resources of 
the findings and shall present those findings, including the recommended pay differential, to the 
Personnel Commission for approval.  Confirmation of this approval shall then be sent by the 
Personnel Commission to the Supervisor and the employee, and forwarded to the Board of 
Trustees for final approval.  
 
Agreement between Santa Monica Community College and CSEA, Chapter 36, Article 11 
 
11.7   Work Out of Classification 

 
11.7.1 Definition: 

 
Working out of classification assignments shall not exceed a period of ninety (90) 
working days per fiscal year and no more than ninety (90) days in any one 
hundred eighty (180) day period. 

 
11.7.3  Compensation: 

 
a.  In the event that an employee is assigned duties at a higher classification as 

defined above and those duties make up at least fifty percent (50%) of the 
employee’s daily assignments, the employee salary shall be adjusted as set 
forth in Section 11.4.1. 

 
b.       If those duties make up less than fifty percent (50%) of the employee’s daily 

assignment, the District shall pay the employee equal to one half (1/2) of 
the stipend that would have been paid under sub division a (above) 

 
11.4   Salary on Promotion 
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11.4.1 When an employee is promoted to a position in a higher salary range, he/she 
shall receive the next higher dollar amount above his/her present rate of pay, 
but not less than the minimum of the new salary range.  If that amount is less 
than a one-step (5%) increase, the employee shall be placed at the next higher 
step over that authorized above. 

 
Merit Rule 7.4 Limited Term (Temporary) Appointments (Education Code Section 88105) 
 
7.4.1     LIMITED TERM POSITIONS DEFINED 
 

A. Positions established to perform duties which are not expected to exceed 
six months in one fiscal year shall be designated as temporary limited-term 
positions. 

 
B. Positions established to replace temporarily absent employees shall be 
designated as substituted limited-term positions. 

 
7.4.2     PROCEDURE FOR ESTABLISHMENT OF LIMITED-TERM POSITIONS 
 

C. When a temporary or substitute limited-term position is established, the 
appointing authority shall notify the Director of Classified Personnel in writing of 
the hours, starting date, and probably length of the assignment.  Establishment of 
limited-term positions shall be subject to ratification by the Board of Trustees at 
their next regular meeting. 

 
D. Substitute limited-term appointments may be made for the duration of 
the absence of a regular employee but need not be for the full duration of the 
absence. The appointment may be in the same class as that of the absent 
employee or the duties may be reduced in level and the appointment may be 
made in a lower class.  The duration of the appointment shall not exceed the 
authorized dates of absence of the regular employee. 

 
 

7.4.3     ELIGIBILITY FOR APPOINTMENT 
 

A. Limited-term appointments shall be made from eligibility lists and 
employment lists in accordance with procedures for regular appointments. 

 
RECOMMENDATION 
 
It is recommended that the Personnel Commission approve the requests for working out of class 
and limited term assignments for the appropriate stipend as indicated under the above 
applicable sections of CSEA, Chapter 36, Article 11.7, and Merit Rules 3.2.10 and 7.4. 
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Agenda Report Number 7 
Subject Ratification of Meeting Minutes 
Date November 15, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
 

1. Regular Meeting Minutes-October 18, 2023 
2. Special Meeting Minutes-November 1, 2023 
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Agenda Report Number 8 
Subject Extension of Eligibility Lists 
Date November 15, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
The Personnel Commission Office is requesting that the following eligibility list(s) be extended as 
indicated below: 

Classification  
Original 

Expiration 
Date  

Current 
Expiration 

Date  

Number of 
Candidates 

on List  

Number of 
Ranks on 

List  

Proposed 
Expiration 

Date  
Accompanist – Music Performance  8/25/2023  11/25/2023  8  6  2/25/2024  

Associate Programmer Analyst  3/30/2023  11/30/2023  6  4  3/30/2024  

Cosmetology Assistant  2/17/2023  11/19/2024  4  4  2/17/2024  
Facilities Maintenance Supervisor  2/27/2023  11/27/2023  2  1  2/27/2024  
Instructional Assistant – English  4/18/2023  11/18/2023  11  8  4/18/2024  
Laboratory Technician – Broadcast 
Digital Media  2/23/2023  11/23/2023  5  3  2/23/2024  

Personnel Specialist  
(Promotional List)  11/16/2023  11/16/2023  2  2  5/16/2024  

Personnel Specialist (Open List)  11/16/2023  11/16/2023  7  3  5/16/2024  
Recycling Program Specialist  12/12/2023  12/12/2023  5  5  6/12/2024  
Web Services Coordinator  5/17/2023  11/17/2023  2  2  5/17/2024  

 
The Personnel Commission staff believes there are a sufficient number of available eligibles 
remaining to fill any future vacancies anticipated until the new proposed expiration dates. 
 
Merit Rule 6.2.3 (C) Duration of Eligibility List 
6.2.3 (C) 

B. An eligibility list may be extended by the Personnel Commission for one or more periods, 
not to exceed a total of two years from the time the list was first established. The  personnel 
Director shall base his/her recommendation for extension of an eligibility list on the following 
factors: 
1.a sufficient number of available eligibles remain to fill expected future vacancies; 
2.the composition of the list reflects appropriate representation of ethnic minorities, 
underrepresented groups, or non-traditional candidates; 
3.the field of competition in the occupational area has not changed dramatically. 
 
RECOMMENDATION 
It is recommended that the Personnel Commission approve extending the eligibility list(s) shown 
above. 
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Agenda Report Number 9 
Subject Personnel Commission Project Status Report 
Date November 15, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
Recruitment 
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Classification and Compensation 
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IV. Adjournment 
 
Disposition by the Commission 
Motion Made By   Lawrence Leone 
Seconded By   Deborah Jansen 
Ayes   4 
Nays   0 
Abstentions   0 
Amendments/Comments    
  
  
 
 

Weekday Month Day Year Time Venue 

Wednesday December 20 2023 12:00 p.m. 
Board Room/ 
Business Bldg.  

Room 117 

Wednesday January 17 2024 12:00 p.m. 
Board Room/ 
Business Bldg.  

Room 117 

Wednesday February 21 2024 12:00 p.m. 
Board Room/ 
Business Bldg.  

Room 117 

Wednesday March 20 2024 12:00 p.m. 
Board Room/ 
Business Bldg.  

Room 117 

Wednesday April 17 2024 12:00 p.m. 
Board Room/ 
Business Bldg.  

Room 117 

Wednesday May 15 2024 12:00 p.m. 
Board Room/ 
Business Bldg.  

Room 117 

Thursday June 20 2024 12:00 p.m. 
Board Room/ 
Business Bldg.  

Room 117 
 
As required by law, the agenda for the November 15, 2023, Regular Meeting of the Santa 
Monica College Personnel Commission was posted on the Official District Website no later than 
72 hours prior to the date and time of this meeting.  
 


