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Public Session: 12:00 p.m. 

I. Organizational Functions 
a. Call to Order: 12:02 p.m. 
b. Roll Call 

Commissioner Present  Absent 
Dr. Joseph Metoyer Jr., Chair X  
Joy Abbott, Vice Chair X  
Deborah Jansen X  
Lawrence Leone X  
Barbara Greenstein X  

c. Director’s Report 

Cyclical Classification Studies  

Personnel Commission staff brought forward one new classification and two 
classification revisions for approval. 

It was reported that staff are currently reviewing 23 classification projects that are part of 
ongoing cyclical studies. Outside of our cyclical studies, staff is conducting studies for 
15 new classifications, three classification revisions, two salary allocation reviews, and 
three reclassification requests.    

Recruitment  

Personnel Commission presented five eligibility lists for approval: Academic Records 
Evaluator, Accounting Manager – Foundation, International Student Services Specialist, 
Laboratory Technician – Life Science, and Student Services Assistant.  

Additionally, there are nine recruitments in process, and 13 more upcoming.  

Merit Rules Advisory Committee Update  

Submitted for a second reading are revisions to Merit Rule 5.2.9, and the remainder of 
Chapter 13, which includes 13.2, 13.3, and 13.4.  covering processes related to 
Seniority, Layoff, Displacement, and Re-employment. Approved revisions will be 
adopted and posted on the web site.    

District Equity Audit  

The Director addressed the Report in December which provided an overview of the 
recent audit completed by Hotep Consultants.  Personnel Commission is in the process 
of setting up a work group to review current practices in recruitment, testing and 
selection, and classification and compensation that will research best practices in each 
area and create recommendations for future enhancements and new website content.    
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d. Public Comments-Non-Actionable Items from those in attendance. 
i. Recognition of Employee Longevity – January 2023 

 
1. 10 YEARS 

Alan Kuykendall, Interim Assistant Director of Human Resources,  
                                Human Resources 
 
Dr. Tre’Shawn Hall Baker and Sherri Lee-Lewis recognized and congratulated Alan for 
10 years with the College. 
 

2. 25 YEARS 

Christine Lea Miller, Instructional Media Specialist,  
                                 Distance Education 
 

Tammara Whitaker recognized and congratulated Christine for 25 years with the 
College. 

Frederick Young, Mail Services Worker II, PCAL 

 

e. Comments from the Vice President of Human Resources 

In addition to recognizing and congratulating Longevity Recipients, Vice President 
Sherri Lee-Lewis reported that an agreement had been reached between the CSEA 
Chapter 36 bargaining unit and the District. 

f. Comments from the CSEA Chapter 36 Representative 

No Comments 

g. Comments from the Management Association President 

President Scott Silverman congratulated all Longevity awardees and gave thanks for all 
Classified Staff. 

h. Comments from the Personnel Commission Staff 

No Comments 

i. Comments from the Personnel Commissioners 

Commissioner Abbott wished everyone a Happy New Year. 
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II. Agenda Reports – Major Items of Business 

Report 
Number Subject Page 

Number 

1 

Second Reading of Amendment to Rules and Regulations of 
the Classified Service –  
Chapter 13: Seniority, Layoff, Displacement and 
Reemployment, Section 13.2 through 13.4 &  
Chapter 5, Section 5.2.9 Evaluation of Training and Experience 
[9-7-2022 meeting of the Merit Rules Advisory Committee]  

4 

2 New Class Description & Salary Allocation: 
Laboratory Technician-Fashion 12 

3 

Request for Approval of Classification Revisions, Salary 
Reallocation and Retitle: 
Assistant Director of Human Resources to Assistant Director of 
Human Resources-Employee and Labor Relations 

18 

4 Request for Approval of Classification Revisions and Salary 
Reallocation: Laboratory Technician-Broadcast Digital Media 29 

 

III. Consent Agenda - (All items will be considered and approved in one motion 
unless removed by a Commissioner for discussion.) 

Report 
Number Subject Page 

Number 
5 Approval of Meeting Minutes: December 21, 2022 41 

6 Ratification of Internal Limited Term Assignments and 
Working Out of Class Assignments 42 

7 

Ratification of Eligibility Lists: 
• Academic Records Evaluator 
• Accounting Manager-Foundation 
• International Student Services Specialist 
• Laboratory Technician-Life Science 
• Student Services Assistant 

46 

8 Request for Reinstatement 47 
9 Ratification of Limited Term Assignments 48 
10 Advisory Item: Appointments to Limited Term Assignments 49 
11 Advisory Item: Appointments to Provisional Assignments 51 

12 

Examination Schedule: 
• Assistant Director of Human Resources-Employee & 

Labor Relations 
• Laboratory Technician-Art 
• Laboratory Technician-Fashion 
• Stage Construction Technician 

52 

13 Personnel Commission Project Status Report 53 
IV. Adjournment 



Santa Monica College Personnel Commission Regular Meeting Minutes Wednesday, January 18, 2023 

 

   
 

4 

Agenda Report Number 1 
Subject Second Reading of Amendment to Rules 

and Regulations of the Classified Service 
– Chapter 13: Seniority, Layoff, 
Displacement and Reemployment, 
Section 13.2 through 13.4 & Chapter 5, 
Section 5.2.9 Evaluation of Training and 
Experience [from the 9-7-2022 meeting of 
the Merit Rules Advisory Committee]  

Date January 18, 2023 
To Members of the Personnel Commission 
From Carol Long,  

Director of the Personnel Commission 
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Disposition by the Committee 
Motion Made By Deborah Jansen 
Seconded By Barbara Greenstein 
Ayes 4 
Nays 0 
Abstentions 1 
Amendments/Comments Commissioner Leone was not present 

during this vote. 
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Agenda Report Number 2 
Subject New Class Description & Salary Allocation: 

Laboratory Technician-Fashion 
Date January 18, 2023 
To Members of the Personnel Commission 
From Carol Long,  

Director of the Personnel Commission 
By Julia Britt, Personnel Technician 

 

BACKGROUND  
  
Attached for your approval is a new classification description and salary allocation for 
Laboratory Technician – Fashion.  
  
Academic Affairs has requested the creation of a new classification that will support the 
Fashion Department’s Industrial Sewing and Digital Tukatech® Laboratory. This new 
role will report to the Director of Instructional Services and External Programs.  
  

 
METHODOLOGY  
 
Personnel Commission staff discussed this new role with Maral Hyeler, Director of 
Instructional Services and External Programs, and Josh Sanseri, Chair of the 
Photography/Fashion department. Discussions took place to define and clarify the 
parameters of the proposed classification, and to make an initial recommendation as to 
whether the proposed job duties fit into an existing classification, or if further study was 
needed to assess the need for a new classification. Following discussion and review of 
job duties submitted and labor market research, a list of job duties was finalized, along 
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with a list of knowledge, skills, and abilities (KSAs). Reporting relationships were 
defined, and recommendations for minimum requirements were discussed and 
compared with other related classifications.  
  
A job evaluation and external salary study were conducted to identify similar roles in 
comparable agencies.  Internal comparisons were also reviewed in order to ensure that 
there is proper alignment with other instructional laboratory support classifications, and 
that duties were adequately distinguished from other related classifications. Once the 
duties were finalized, Commission staff prepared the class description and salary 
proposal and sent recommendations for review by senior leadership and CSEA.    
  
Commission staff will conduct further meetings with Department management prior to 
opening recruitment, in order to gather and analyze documentation for developing an 
examination plan and creating test content.  
  
RESULTS  
  
Key factors in determining the need for a new classification consist of the knowledge 
required for the position, scope and effect of work, level of complexity, nature and 
purpose of contacts in the course of work, and level of decision-making. Incumbents in 
this classification will:   
  

• Apply knowledge of sewing machine operations and technology to 
demonstrate correct and safe operation of laboratory equipment, as well 
as clean, conduct safety checks, and inspect sewing laboratory equipment 
for minor repairs.  
• Research, organize, and order appropriate supplies for equipment 
operation, teaching demonstrations, and students’ use to ensure that the 
sewing laboratory is prepared and equipped to support instructional 
goals.   

  
A comprehensive salary survey of 16 comparable agencies was conducted to examine 
industry trends and determine current salary ranking. Sufficient market data was not 
available to utilize the percentile ranking method of salary placement (i.e., at least 30% 
of surveyed jobs should be matched). Comparable agencies did not have a specialized 
role that matched the job purpose for Laboratory Technician – Fashion. As a result, 
salary allocation is recommended based on internal alignment.   
 
SALARY ALLOCATION  
  
It is recommended that salary for the Laboratory Technician – Fashion be allocated to 
Range 32 ($4,784 to $5,815 per month) on the Classified Employees Salary Schedule. 
This recommendation serves to establish a competitive salary to attract and retain 
qualified candidates, while ensuring that the proposed range is aligned with other 
classifications that provide operational and instructional support to students and faculty 
in an instructional laboratory setting.  
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 The following chart shows related classifications in this job discipline and current salary 
allocation for each classification.   
  

JOB TITLE  MIN MAX RANGE 
% DIFFERENCE 

BETWEEN 
LEVELS 

Lead Laboratory Technician – Life Science  $5,151 $6,261 35 0.00% 
Lead Laboratory Technician – Art  $5,151 $6,261 35 7.67% 
Laboratory Technician – Life Science  $4,784 $5,815 32 0.00% 
Laboratory Technician – Fashion  $4,784 $5,815 32 0.00% 
Laboratory Technician – Photography  $4,784 $5,815 32 0.00% 
Lead Laboratory Technician – Chemistry*  $4,784 $5,815 32 0.00% 
Laboratory Technician – Art  $4,784 $5,815 32 7.51% 
Laboratory Technician – Chemistry*  $4,450 $5,409 29 0.00% 
Laboratory Technician – Physics*  $4,450 $5,409 29 0.00% 
 Laboratory Technician – Broadcast Digital 
Media*  $4,450 $5,409 29   

*Currently under review  
  
The proposal for this new classification was sent for review to Department leadership, 
Business Services, Human Resources, CSEA, and the College 
Superintendent/President.  
  
RECOMMENDATION  
  
It is recommended that the Commission approve the attached new class description 
and salary allocation for Laboratory Technician – Fashion.  
  
Disposition by the Committee 
Motion Made By Joy Abbott 
Seconded By Deborah Jansen 
Ayes 4 
Nays 0 
Abstentions 1 
Amendments/Comments Commissioner Leone was not present 

during this vote. 
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Agenda Report Number 3 
Subject Request for Approval of Classification Revisions, 

Salary Reallocation and Retitle: 
Assistant Director of Human Resources to 
Assistant Director of Human Resources-
Employee and Labor Relations 

Date January 18, 2023 
To Members of the Personnel Commission 
From Carol Long,  

Director of the Personnel Commission 
 

BACKGROUND  
  
Attached for your approval are the classification revisions, salary reallocation and retitle 
for Assistant Director of Human Resources.  
  
The Office of Human Resources is responsible for benefits administration, employee 
and labor relations and investigations, leaves administration, employment processing 
and records management, professional development, retirement benefits, and 
onboarding for all employees, in addition to recruitment for all academic employees. 
The Human Resources Department also administers the District’s EEO plan and 
ensures compliance with Title IX, the Americans with Disabilities Act (ADA), and other 
federal and state anti-discrimination laws and matters pertaining to discrimination, 
harassment and sexual violence College-wide.   
  
The Assistant Director of Human Resources classification was originally created in   
December 2009, and has not been revised since then. There are currently no 
incumbents in this classification.  
  
METHODOLOGY  
  
This study was conducted in preparation for opening a recruitment. Personnel 
Commission staff worked with Sherri Lee-Lewis, Vice President of Human Resources, 
to review the existing class description.  Revisions were made to classification 
duties.  Additionally, the knowledge and abilities required were expanded and updated 
with standard language.  The class concept, minimum qualifications, and distinguishing 
characteristics were modified to clarify the level and scope of work performed, and to 
delineate this classification from related roles.  Revisions were sent for review to 
Business Services, Human Resources and executive leadership.  
  
Additionally, a job evaluation and an external salary study of public agencies with 
positions that have comparable duties and responsibilities was conducted.  Salary data 
was gathered based on the comparison of positions with the level of duties and 
responsibilities most similar to the subject position.    
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RESULTS  
  
Based on the data gathered, a retitle with revisions to the class description is being 
proposed.  These changes serve to clarify the class concept and essential duties 
performed, distinguishing characteristics, and KSAs (knowledge, skills, and abilities).    
  
Given variability in scope of work assigned at comparable agencies, sufficient market 
data was not available for this role. Several prospective matches from other agencies 
had a broader scope of responsibilities such as leave of absences, full scope of 
employee relations and labor relations, recruitment, professional development, and 
broader diversity efforts. Given these differences in scope and classification structure a 
market survey is not available for this role.     
  
Salary allocation was recommended based on comparisons with the Assistant Director 
of Human Resources – Compliance and Title IX, and the salary differential between the 
Director of Human Resources and Human Resources Analysts in Employee and Labor 
Relations. Based on job evaluation findings, the subject classification requires a higher 
level of decision-making authority and complexity of work as compared to the Human 
Resources Analysts. When compared to the Director of Human Resources, this role 
requires a narrower scope and effect of work.  
  
The following chart shows related classifications in this job discipline and current salary 
allocation for each classification.  
  

JOB TITLE  MIN   MAX  RANGE % DIFF BETWEEN 
LEVELS 

Director of Human Resources  $11,891 $14,454 M39 21.55% 
Assistant Director of Human 
Resources – Compliance and Title IX  $9,783 $11,891 M31 0.00% 

Assistant Director of Human 
Resources – Employee and Labor 
Relations (Proposed)  

$9,783 $11,891 M31 5.00% 

Assistant Director of Human 
Resources (Current)  $9,317 $11,325 M29 19.56% 

HR Analyst-Employee & Labor 
Relations (Confidential)  $7,793 $9,473 C52 2.40% 

HR Analyst-Leaves & Benefits  $7,610 $9,248 51 0.00% 
HR Analyst – Operations  $7,610 $9,248 51 15.76% 
Professional Development 
Coordinator  $6,574   $7,990   45  7.66%  

Employee Benefits Coordinator  $6,106   $7,422  42    
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SALARY ALLOCATION  
  
It is recommended that the salary be reallocated from Range M29 ($9.317 to $11,325 
per month) on the Classified Management Salary Schedule, to Range M31, ($9,783 
to $11,891 per month), a 5% increase.  This is recommended given the scope and 
effect of work, complexity of work and degree of decision making. The goal was to 
recommend a competitive salary to attract and retain qualified candidates, while 
ensuring that the proposed range is aligned with other related classifications.  Cyclical 
review results have been sent to the incumbent, Business Services, Human Resources, 
and executive leadership.  

  
RECOMMENDATION  
  
It is recommended that the Commission approve the proposed retitle, class description 
revisions and salary reallocation for the Assistant Director of Human Resources-
Employee and Labor Relations.   
  
FROM:  
Assistant Director of Human Resources  
$9,317 to $11,325 per month   
(Classified Management Salary Schedule Range 29)  
  
To:  
Assistant Director of Human Resources – Employee and Labor Relations  
$9,783 to $11,891 per month  
(Classified Management Salary Schedule Range 31)  
 
 

Disposition by the Committee 
Motion Made By Barbara Greenstein 
Seconded By Joy Abbott 
Ayes 4 
Nays 0 
Abstentions 1 
Amendments/Comments Commissioner Leone was not present 

during this vote. 
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Agenda Report Number 4 
Subject Request for Approval of Classification 

Revisions and Salary Reallocation: 
Laboratory Technician- 
Broadcast Digital Media 

Date January 18, 2023 
To Members of the Personnel Commission 
From Carol Long,  

Director of the Personnel Commission 
By Jose Guzman, Personnel Analyst 

 

BACKGROUND  
  
Attached for your approval are the classification revisions and salary reallocation for 
Laboratory Technician-Broadcast Digital Media.  
  
As part of the cyclical review process, we are reviewing classifications in the Laboratory 
Technician job discipline. The Laboratory Technician-Broadcast Digital Media offers 
laboratory/studio support and prepares equipment and supplies for projects and student 
productions within the Communications & Media Studies Department. The 
Communication & Media Studies Department offers diverse and comprehensive 
programs that provide students with many opportunities to learn, sharpen and apply 
real-world skills. They offer a range of education options, including Associate in Science 
degrees and certificate programs.  
  
The Laboratory Technician-Broadcast Digital Media classification was established on 
November 9, 2006. This classification has been revised twice since its establishment. 
The most recent revision was approved in July 2021. There is currently one permanent 
incumbent in this classification. The proposed changes will not adversely affect the 
incumbent.  
  
METHODOLOGY  
  
This study was scheduled in the cyclical review calendar for 2021-22. No incumbents 
for the Laboratory Technician-Broadcast Design Media classification were employed at 
the time. However, representatives from CSEA were invited to participate in a class 
study orientation on April 19, 2021, to discuss the purpose of the study, methodology, 
timelines, possible outcomes and implications, and frequently asked questions.  All 
other Laboratory Technician incumbents were requested to complete Position 
Description Questionnaires (PDQs) by May 10, 2021.  
  
Personnel Commission staff consulted with Patricia Ramos, Dean, Academic Affairs 
and Nancy Grass, Chair, Communication & Media Studies Department, to discuss the 
classification description. In addition, the supervisor and chair were requested to 
complete a duty analysis worksheet by rating the frequency and criticality of each duty 
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in the current class description. Description revisions proposed to clarify duties assigned 
and distinguishing characteristics.  
  
A job evaluation and an external salary study of public agencies with positions that have 
comparable duties and responsibilities was conducted.  Salary data was gathered 
based on the comparison of positions with the level of duties and responsibilities most 
similar to the subject position.  
  
RESULTS  
  
Based on data gathered, class description revisions are being proposed, to include a 
more accurate description of the work performed.  Additional changes serve to clarify 
the distinguishing characteristics and essential duties.  
  
A comprehensive survey of comparable agencies was conducted. Sufficient market 
data was not available to utilize the percentile ranking method of salary placement. 
Comparable agencies did not have an equivalent role. Salary allocation is 
recommended using internal alignment with the existing and comparable Laboratory 
Technician classifications.  
 
SALARY REALLOCATION  
 
It is recommended that the salary for Laboratory Technician-Broadcast Digital Media be 
reallocated from Range 29 of the Classified Employee Salary Schedule ($4,450 to 
$5,409 per month) to Range 32 ($4,784 to $5,815 per month), a 7.5% increase. The 
proposed increase would align the salary for this classification with other classifications 
within the same job discipline. Based on job evaluation data, the Laboratory Technician-
Broadcast Digital Media is comparable to recently reviewed and approved Laboratory 
Technician classifications in factors such as Complexity, Scope & Effect and Nature & 
Purpose of Contacts.  
  
Cyclical review results have been sent to CSEA, Department Management, Business 
Services, Human Resources, and executive leadership.   
  
The following chart shows related classifications in this job discipline and current salary 
allocation for each classification:  
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JOB TITLE  MIN    MAX  RANGE  
Lead Laboratory Technician-Art   $5,151  $6,261  35  
Lead Laboratory Technician-Chemistry*  $4,784  $5,815  32  
Lead Laboratory Technician-Life Science  $5,151  $6,261  35  
Laboratory Technician-Art  $4,784  $5,815  32  
Laboratory Technician-Photography  $4,784  $5,815  32  
Laboratory Technician-Broadcast Digital Media 
(Proposed)  $4,784  $5,815  32  

Laboratory Technician-Chemistry*  $4,450  $5,409  29  
Laboratory Technician-Life Science  $4,784  $5,815  32  
Laboratory Technician-Physics*  $4,450  $5,409  29  
Laboratory Technician-Broadcast Digital Media 
(Current)  $4,450  $5,409  29  

*Pending approval  
  

RECOMMENDATION  
 
It is recommended that the Commission approve the proposed classification description 
revisions and salary reallocation for the Laboratory Technician-Broadcast Digital Media.  
  
FROM: 
$4,450 to $5,409 per month 
(Classified Employee Salary Range 29)  
  
TO: 
$4,784 to $5,815 per month 
(Classified Employee Salary Range 32)  
 

 

Disposition by the Committee 
Motion Made By Lawrence Leone 
Seconded By Barbara Greenstein 
Ayes 5 
Nays  
Abstentions  
Amendments/Comments  
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III. Consent Agenda - (All items will be considered and approved in one motion unless 
removed by a Commissioner for discussion.) 

 

Report 
Number Subject Page 

Number 
5 Approval of Meeting Minutes: December 21, 2022 41 

6 Ratification of Internal Limited Term Assignments and 
Working Out of Class Assignments 42 

7 

Ratification of Eligibility Lists: 
• Academic Records Evaluator 
• Accounting Manager-Foundation 
• International Student Services Specialist 
• Laboratory Technician-Life Science 
• Student Services Assistant 

46 

8 Request for Reinstatement 47 
9 Ratification of Limited Term Assignments 48 
10 Advisory Item: Appointments to Limited Term Assignments 49 
11 Advisory Item: Appointments to Provisional Assignments 51 

12 

Examination Schedule: 
• Assistant Director of Human Resources-Employee & 

Labor Relations 
• Laboratory Technician-Art 
• Laboratory Technician-Fashion 
• Stage Construction Technician 

52 

13 Personnel Commission Project Status Report 53 
 

 

 

 

 

 

Disposition by the Committee 
Motion Made By Deborah Jansen 
Seconded By Joy Abbott 
Ayes 5 
Nays  
Abstentions  
Amendments/Comments  
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Agenda Report Number 5 
Subject Approval of Meeting Minutes 
Date January 18, 2023 
To Members of the Personnel Commission 
From Carol Long,  

Director of the Personnel Commission 
 

 

 

1. Minutes from the December 21, 2022 Regular Meeting. 
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Agenda Report Number 6 
Subject Ratification of Internal Limited Term and 

Working Out of Class Assignments 
Date January 18, 2023 
To Members of the Personnel Commission 
From Carol Long,  

Director of the Personnel Commission 
 

It is recommended that the Personnel Commission approve the following working out of 
class and internal limited term assignment(s).  

 

Extension to Provisional Working out of Class Assignment 

Name/Permanent Class 
Provisional 

WOC 
Assignment 

Dates of Current 
Assignment Extended Dates 

Jerome Bruce, Shuttle Driver 
Transportation 

Operations 
Coordinator 

9/1/2022 to 
12/31/2022 1/1/2023 to 2/15/2023 

Kasiani Gountoumas,  

Nurse Practitioner 
Health Center 

Supervisor 
10/15/2022 to 

2/3/2023 2/4/2023 to 3/15/2023 

John Ibrahim, Property Clerk Buyer II 9/15/2022 to 
1/18/2023 1/19/2023 to 2/2/2023 

Alan Kuykendall, Human 
Resources Analyst – Employee 
and Labor Relations 
(Confidential) 

Assistant Director 
of Human 
Resources 

9/1/2022 to 1/20/2023 1/21/2023 to 
2/15/2023 

Miguel Reyes,  

Information Systems 
Administrator 

Instructional 
Technology 

Services Manager 

10/18/2022 to 
1/16/2023 

1/17/2023 to 
2/17/2023 
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Substitute Limited Term Assignment  

Name/Permanent Class Substitute Limited Term 
Assignment 

Dates of Current 
Assignment 

Miguel Reyes,  

Information Systems 
Administrator 

Instructional Technology 
Services Manager – ET 2/18/2023 to 6/30/2023 

 

Extension to Substitute Limited Term Assignment 

Name/Permanent Class Provisional WOC 
Assignment 

Dates of Current 
Assignment 

Extended Dates 

Maisha Reid,  

Student Services Clerk 
Administrative 

Assistant II 
7/18/2022 to 
12/20/2022 1/3/2023 to 2/28/2023 
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Agreement between Santa Monica Community College and CSEA, Chapter 36, 
Article 11 

 

11.7   Work out of Classification 

 11.7.1 Definition: 

Working out of classification assignments shall not exceed a period of ninety (90) 
working days per fiscal year and no more than ninety (90) days in any one hundred 
eighty (180) day period. 

 11.7.3  Compensation: 

a.  In the event that an employee is assigned duties at a higher classification as 
defined above and those duties make up at least fifty percent (50%) of the employee’s 
daily assignments, the employee salary shall be adjusted as set forth in Section 11.4.1. 

b.       If those duties make up less than fifty percent (50%) of the employee’s daily 
assignment, the District shall pay the employee equal to one half (1/2) of the stipend 
that would have been paid under sub division a (above) 

 

11.4   Salary on Promotion 

11.4.1 When an employee is promoted to a position in a higher salary range, he/she 
shall receive the next higher dollar amount above his/her present rate of pay, but not 
less than the minimum of the new salary range.  If that amount is less than a one-step 
(5%) increase, the employee shall be placed at the next higher step over that authorized 
above 
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RECOMMENDATION 

It is recommended that the Personnel Commission approve the requests for working out 
of class and limited term assignments for the appropriate stipend as indicated under the 
above applicable sections of CSEA, Chapter 36, Article 11.7, and Merit Rules 3.2.10 
and 7.4. 
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Agenda Report Number 7 
Subject Ratification of Eligibility Lists: 

Academic Records Evaluator 
Accounting Manager 
International Student Services Specialist 
Laboratory Technician-Life Science 
Student Services Assistant 

Date January 18, 2023 
To Members of the Personnel Commission 
From Carol Long,  

Director of the Personnel Commission 
 

Class Title Field of 
Competition Promotional Total on List Expiration 

Date 

Academic Records 
Evaluator 

Merged Promotional 
& Open Competitive  1 6 1/5/2024 

Accounting Manager-
Foundation 

Merged Promotional 
& Open Competitive 2 5 1/10/2024 

International Student 
Services Specialist 

Merged Promotional 
& Open Competitive 0 6 1/4/2024 

Laboratory Technician-
Life Science 

Merged Promotional 
& Open Competitive  0 4 1/3/2024 

Student Services 
Assistant Promotional 9 9 7/12/2023 
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Agenda Report Number 8 
Subject Request for Reinstatement 
Date January 18, 2023 
To Members of the Personnel Commission 
From Carol Long,  

Director of the Personnel Commission 
 

The Personnel Commission is advised of the following requests for placement on the 
Reinstatement List as specified below.  

Name Classification Resignation 
Date 

Reinstatement 
Effective Dates 

Alice Meyering 

“Administrative Assistant I” 
“Administrative Assistant II” 
“Program Coordinator-Community 
and Contract Education” 

12/31/2022 1/1/2023 to 3/31/2026 

Marisa 
Sandoval “Program Specialist” 12/30/2022 12/31/2022 to 3/30/2026 

William-Michael 
Taylor 

“Administrative Assistant II” 
“Outreach and Recruitment 
Specialist” 

6/30/2022 7/1/2022 to 9/30/2025 

 

Rule 15.2 REINSTATEMENT (EDUCATION CODE SECTION 88128) 

15.2.1 GENERAL PROCEDURES  

A. A permanent employee who resigned in good standing may be reinstated in a vacant 
position in his/her former class and status within 39 months of the last date of paid 
service. He/she may also be reinstated in a vacant position in a lower related class, if 
qualified, or in limited-term status in the same or lower class. Such reinstatement is 
discretionary with the appointing authority.  

B. Reinstatement of a former employee shall have the following effects:  

1. If the employee is reinstated to a permanent position in his/her former class or 
a lower related class, he/she shall be restored all the rights, benefits, and burdens of a 
classified employee.  

2. Restoration of salary in accordance with Section 13 of Rule 12.2. 
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Agenda Report Number 9 
Subject Ratification of Limited Term Assignments 
Date January 18, 2023 
To Members of the Personnel Commission 
From Carol Long,  

Director of the Personnel Commission 
By Jose Guzman, Personnel Analyst 

 

The Personnel Commission is requested to ratify the classification of the following 
Limited Term positions pursuant to Section [7.4.2(C)] of the Rules and Regulations of 
the Classified Service of the Santa Monica Community College District:  
  
Position Classification  Department Effective Dates 
Accompanist-Music  
(2 part-time positions)  Music 01/03/23-06/30/23 

Accompanist-Music Performance  
(5 part-time positions)  Music 01/03/23-06/30/23 

Bookstore Clerk/Cashier  
(13 part-time positions)  Bookstore 01/03/23-06/30/23 

Custodian  
(1 full-time position)  Operations 01/03/23-06/30/23 

Customer Service Assistant  
(2 part-time positions)  Bookstore 01/03/23-06/30/23 

Instructional Assistant-ESL  
(2 part-time positions)  ESL 01/01/23-06/3023 
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Agenda Report Number 10 
Subject Advisory Item: 

Appointments to Limited Term Assignments 
Date January 18, 2023 
To Members of the Personnel Commission 
From Carol Long,  

Director of the Personnel Commission 
By Jose Guzman, Personnel Analyst 

  
The Personnel Commission is advised that the following persons have been appointed 
to the following Limited Term positions from certified eligibility lists pursuant to Section 
[7.4.3(A)] of the Rules and Regulations of the Classified Service of the Santa Monica 
Community College District.  
  

Candidate  Position  Department Duration* Eligible 
List Date 

Berent, Richard  Accompanist-Music  Music 01/03/23-06/30/23 06/18/97 
Gerhold, Thomas  Accompanist-Music  Music 01/03/23-06/30/23 08/08/01 

Berent, Richard  Accompanist-Music 
Performance  Music 01/03/23-06/30/23 06/18/97 

Chan, Oliver  Accompanist-Music 
Performance  Music 01/03/23-06/30/23 06/13/19 

Gerhold, Thomas  Accompanist-Music 
Performance  Music 01/03/23-06/30/23 08/08/01 

Nesteruk, Gary  Accompanist-Music 
Performance  Music 01/03/23-06/30/23 01/03/18 

Tan, Barry  Accompanist-Music 
Performance  Music 01/03/23-06/30/23 09/06/22 

Abdulhafiz, 
Meymuna  Bookstore Clerk/Cashier  Bookstore 01/03/23-06/30/23 08/26/92 

Abel, Teneka  Bookstore Clerk/Cashier  Bookstore 01/03/23-06/30/23 02/21/07 
Chang, Tony  Bookstore Clerk/Cashier  Bookstore 01/03/23-06/30/23 06/18/08 
Eichen, John  Bookstore Clerk/Cashier  Bookstore 01/03/23-06/30/23 03/25/15 
Garcia, Lucy  Bookstore Clerk/Cashier  Bookstore 01/03/23-06/30/23 03/08/99 
Grau, Donald  Bookstore Clerk/Cashier  Bookstore 01/03/23-06/30/23 06/12/12 
Lopez, Jose  Bookstore Clerk/Cashier  Bookstore 01/03/23-06/30/23 07/18/11 
Lopez, Veronica  Bookstore Clerk/Cashier  Bookstore 01/03/23-06/30/23 03/25/15 
Mehary, Mehret  Bookstore Clerk/Cashier  Bookstore 01/03/23-06/30/23 11/16/02 
Micas, Donna  Bookstore Clerk/Cashier  Bookstore 01/03/23-06/30/23 02/21/07 
Pabst, Ester  Bookstore Clerk/Cashier  Bookstore 01/03/23-06/30/23 09/04/09 
Pacheco, Wendy  Bookstore Clerk/Cashier  Bookstore 01/03/23-06/30/23 01/23/09 
Thielking, Alan  Bookstore Clerk/Cashier  Bookstore 01/03/23-06/30/23 08/26/92 
Locke, Ghared  Custodian  Operations 01/03/23-06/30/23 11/16/22 
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Beck, Michael  Customer Service 
Assistant  Bookstore 01/03/23-06/30/23 05/16/18 

Carter, Ashlie  Customer Service 
Assistant  Bookstore 01/03/23-06/30/23 05/16/18 

Nwonwu, Vergie  Customer Service 
Assistant  Bookstore 01/03/23-06/30/23 05/16/18 

Brown, Thomas  Instructional Assistant-
ESL  ESL 01/01/23-06/30/23 10/05/12 

Hoch, Marilyn  Instructional Assistant-
ESL  ESL 01/01/23-06/30/23 02/04/14 

  
  
*Not to exceed six (6) months or, in case of an appointment in lieu of an absent employee, is not to exceed 
the authorized absence of that employee.  
  
  
Reference Merit Rule 7.4.3 (A) –Eligibility for Appointment  
Limited term appointments shall be made from eligibility lists and employment lists in 
accordance with procedures for regular appointments.  
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Agenda Report Number 11 
Subject Advisory Item: 

Appointments to Provisional Assignments 
Date January 18, 2023 
To Members of the Personnel Commission 
From Carol Long,  

Director of the Personnel Commission 
By Jose Guzman, Personnel Analyst 

 

The Personnel Commission is advised that the following persons have been appointed to 
the following provisional assignments, not to exceed 90 working days pursuant to Section 
7.2 of the Rules and Regulations of the Classified Service of the Santa Monica 
Community College District.  
  

Candidate  Position Department Duration* 
Chan, Oliver  Accompanist-Music Music 01/03/23-06/30/23 
McNaughton, Joellen  Accompanist-Music Music 01/03/23-06/30/23 
Nesteruk, Gary  Accompanist-Music Music 01/03/23-06/30/23 
Russell, Regan  Accompanist-Music Music 01/03/23-06/30/23 

McNaughton, Joellen  Accompanist-Music 
Performance Music 01/03/23-06/30/23 

Russell, Regan  Accompanist-Music 
Performance Music 01/03/23-06/30/23 

Cooper, Alexander  Costume Designer Theatre Arts 01/01/23-06/30/23 
Buentello, Jimmy  Customer Service Assistant Bookstore 01/03/23-06/30/23 
Berney, Andrew  Laboratory Technician-Art Art 01/01/23-06/30/23 
Frale, Darren  Laboratory Technician-Art Art 01/01/23-06/30/23 
Freedman, Myles  Laboratory Technician-Art Art 01/01/23-06/30/23 
Haskell, Susan  Laboratory Technician-Art Art 01/01/23-06/30/23 
Kobashi, Todd  Laboratory Technician-Art Art 01/01/23-06/30/23 

Bass, Edward  Stage Construction 
Technician-Lighting Theatre Arts 01/01/23-06/30/23 

  
*Assignment ending dates may be adjusted as not to exceed 90 working days in a fiscal year  
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Agenda Report Number 12 
Subject Examination Schedule 
Date January 18, 2023 
To Members of the Personnel Commission 
From Carol Long,  

Director of the Personnel Commission 
 

Class Title Field of Competition Time 
Assistant Director of Human 
Resources –  
Employee and Labor Relations 

Promotional 3 Weeks 

Laboratory Technician-Art Promotional 3 Weeks 

Laboratory Technician-Fashion Merged Promotional Open  
and Competitive 3 Weeks 

Stage Construction Technician Merged Promotional Open  
and Competitive 3 Weeks 
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Agenda Report Number 13 
Subject Personnel Commission Project Status Report 
Date January 18, 2023 
To Members of the Personnel Commission 
From Carol Long,  

Director of the Personnel Commission 
 

Recruitment  
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Classification and Compensation 
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V. Adjournment at 12:25 p.m. 

Disposition by the Committee 
Motion Made By Lawrence Leone 
Seconded By Deborah Jansen 
Ayes 5 
Nays  
Abstentions  
Amendments/Comments  

 

Day Month Date Year Time Venue 

Wednesday February 15 2023 12:00 p.m. Online 

Wednesday March 15 2023 12:00 p.m. Online 
Wednesday April 19 2023 12:00 p.m. TBD 

Wednesday May 17 2023 12:00 p.m. TBD 
Wednesday June 21 2023 12:00 p.m. TBD 

 

As required by law, the agenda for the January 18, 2023 Regular Meeting of the Santa 
Monica College Personnel Commission was posted on the Official District Website no 
later than 72 hours prior to the date and time of this meeting. 

 

 


