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GUIDE TO ONLINE DIRECT PARTNER APPLICATION PROCESS 
2024-25 

 
Students applying from partner institutions should apply through the online direct application form, 
which is a shorter and simpler application than the general application route (UCAS). There is no fee 
associated in applying through this route as it has been designed specifically for partner students who 
wish to apply for undergraduate or postgraduate programmes via agreed progression or articulation 
routes. 
 
 

 

 

 

Student checklist  

Students should only submit a direct application if: 

 They are an overseas full-time student studying at a partner institution at undergraduate or 
postgraduate level  

 The University of Westminster is the only UK university they are applying to. Students are not 
applying to any other UK universities via UCAS at the same time 

 Students are applying to specific courses at the University of Westminster via agreed 
articulation or progression routes as per partner agreement 

 

 

PLEASE NOTE: Students should not use both - the Westminster online direct application route and the 
UCAS application system at the same time, and therefore must choose one. 

Please check with the International Partnerships team if clarification is required:  
InternationalPartnerships@westminster.ac.uk  

 

 

 

 

 

 

 

Click here to apply now 

https://www.ucas.com/ucas-undergraduate-apply-and-track
mailto:InternationalPartnerships@westminster.ac.uk
https://srs21live.wmin.ac.uk/urd/sits.urd/run/siw_ipp_lgn.login?process=siw_ipp_app_crs
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The following instructions explain step by step how to complete the direct application: 

1. Create New User – Click on ‘New User’ to start the application. 

2. Create New User - Fill in personal details and create the password 

3. Application Course Search  
Select the relevant Undergraduate or Postgraduate course (as per progression agreement). Use the 
‘keyword’ search by adding the degree subject (for example Business Management).  

Partner students are NOT required 
to submit Personal Statement or CV 
with their application 

NOTE: Students should only select a course 
which is part of the progression agreement 
between the institutions. If unsure, please check 
with 
internationalpartnerships@westminster.ac.uk 

 

mailto:internationalpartnerships@westminster.ac.uk
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4. Course confirmation - this brings up the selected course,  click on ‘Apply’ 

 
 
 
 
 
 
 
 
 
 
 

5. Verify email address  
Before continuing with the application, email verification will need to take place. Please check 
spam/junk folder if this is not received into the main inbox.  

6. Open email and click verification link 

The below email will be received. Click on the link provided to verify the email ID, this will take the user 
back to the online application form. 
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7. Confirmation of email verification  

The link in the email will take you back to your application portal. You will see the below verification 
confirmation message. Click on ‘Next’ to continue your application.  

 

 

 

 
8. Continue application – Click on  ‘Continue Application’ to continue completing your application. 

 
 
 
 
 
 
 
 
 
 
 

9. Complete the following sections of the application: 

PERSONAL DETAILS 
Please complete the following 6 sections (Application Checklist), starting with ‘Personal Details’. This is 
where you also select which partner institution you are applying from (e.g. Amity University). 
 
 

 

 

 

 
 

Select your institution 
from the drop down 
menu 



 

5 
 

 
RESIDENCY AND NATIONALITY INFORMATION – Please enter details  

 

CONTACT DETAILS – enter details 

 
 
 
 
 
 
 
 

If you have not yet entered UK on a student visa, 
please leave it blank 
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QUALIFICATIONS – enter details 

 
SUPPORTING INFORMATION – This is where you will select the year in which you will start your 
bachelor course at Westminster (e.g. year 1, 2 or 3). It does not apply for PG courses. 

 

 

You will be 
given option to 
select English 
Pre-Sessional 
course if your 
IELTS do not 
meet the 
required level 
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SUBMISSION – Preview Your Application 

IMPORTANT: Before you click ‘Submit’ your application, please go to PREVIEW (located on the left 
hand-side of the screen) and check each section of the application is correct. Students  will not be able 
to change any information after it is submitted. See notes in the green section below.  

 
10. When you click on ‘Preview’ you will get the following screen: 
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11. Submit application 

 

 

 

 

 

 

 

 

 

 

 

 

 

12. Confirmation - After submitting your application, you will receive a confirmation via email 
(please also check your junk email folder) 

 

 

 

 

 

 

 

 

 

 

As the application is being 
made via a partner 
agreement, please select: 
UoW Partner (IEO) 
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13. Log out from the application screen -  you will receive the following message: 

 

 

 

 

 

 

What happens next? 

• You will receive an acknowledgement of submission of your application.  
• Westminster Admissions Office will contact you when processing your application and if they 

need to request any further documentation (i.e transcript/ IELTS/ portfolio work etc.). 
• Please ensure to check your email and spam inbox regularly to see if you have received an offer 

from us, or if more information is required from you for us to make a decision. 
• We will also send you instructions for accessing our Applicant Portal, where you can check all 

emails sent to you and upload any missing documents if we request them.  
• If you have any questions about your application, you can email 

InternationalPartnerships@westminster.ac.uk  or the Admissions Officer dealing with your 
application for an update. Please ensure to quote your University of Westminster reference 
number or application ID which can be found in the initial acknowledgement email. 

https://www.westminster.ac.uk/current-students/studies/your-student-journey/before-you-arrive/applicant-portal
mailto:InternationalPartnerships@westminster.ac.uk

